Omopui ypoku s 5 kimacy (Windows 7, Office 2010), Acmexkt», 2014

Ypok 1. TexHika 6e3neku nig 4yac pob6oTu Ha KoMN' OTepi
JInme rpaMmoTHa eKclIyaTanis i JMCHUILIIHA TAPAHTYIOTH 0e3NeYHy po00Ty HA KOMII I0Tepi.

lMNpaeuna noeediHKU 8 KOMIT KOMEepPHOMY Knaci

3aHATTA HA KOMII I0TepPaX MPOBOAATHCS JIMIIE Y MPUCYTHOCTI yduTe s 260 JJabopaHTa.

KoM’ toTeprumii k1ac € MpUMIIEHHSIM MiBUIICHOT HeOe3MeK: i BUMarae OCOOIMBHUX MPABUIT
noBeIiHKU (eTaybHimme quBUCch «Pobounii 3ommT «HPpopmaruka. basosuit kypc. 5xmac» / Jlacto-
Benbkuii, [Taxomona, [Tummmayk, [lecromanor — [leneTiBka: «Acmekt», 2014, — 44.

Lonomoza npu ypaxKeHHi efeKmpu4YHUM cmpymom

SIKIIO BH CTallM CBIIKOM YPa)XEHHSI CTPYMOM O[pa3y IMOBIJIOMTE MO IIe
nopocnux. Ta Koy mopyd iX HeMae, He2aliHo po3NoYnHaiiTe HaJJaHHS TepIiol
JIOTIOMOTHY 1 He mpumnuHsiTe 11 10 npulyTTs NikapiB abo nopociux! Koxna
3rasHa XBWJIMHA 3MEHIITY€ MOYKITUBICTh TOBEPHEHHS JIFOJMHU JI0 JKUTTSI.

Ilepmy gomoMory HaJawThb MicJf 3BLIbHEHHS MOTepPHiIoro Bix il
€JIEKTPUYHOT0 cTpyMy. J[J1s1 IIbOTO BUMHKAIOTH €JIeKTPOOOIaTHAHHS.
JonmoMaraTh NOTEpNJIOMY IIPH BiICYTHOCTi Y HHOTO TNXAHHA i IMyJIbCY.

VYpakeHOro cTpyMOM KJIAayTh Ha CIHHY, IIOCh
MiIKIABIIA M7 IIHEO, 00 rojioBa IOTEPIJIOro BiJIKWUHYJIAch Haszad i
MOJIETTIUIIOCH HAAXOKEHHS TOBITPS 10 10T JIeTeHb.

JInss BUKOHAHHS WIMYYHO20 OUXAHHA PO3TAIIOBYIOTHCS 300Ky 1,
BHJIUXAIOTH MOBITPS MOTEPITIJIOMY B POT, 3aTHCHYBIIH HOMY Hic, ab0 B HicC
MIpH 3aKPUTOMY pOTi. Temn BUKOHAHHS, SK IPH 3BUYAHOMY JTUXaHHI.

JIiss BUKOHAHHS HENPAMO20 MACAXdCYy cepua HEOOXiJTHO TOJIOHSIMHU
JIBOX PYK pI3KO HATUCKATH HA TPYAHY KJIITHHY B JUISHII By3ja pebep
3 TEMIIOM — Ha KOKHUH BANX 2-3 HATUCKAHHS.

Ilepmy nomomory Kpaie HAJaBATH YABOX: OMHH POOHTH IMITy4YHE
AUXAHHS, IHIIUI — HeMPAMHUHA Macak cepus

CaHimapHi Hopmu pobomu Ha KoM romepi

[Tin gac poOOTH 3a KOMIT IOTEPOM CHUHA NOGUHHA
mamu onopy. JliHisS TOTASAAY Mae OyTH TEpPIICHIUKY-
JSIPHOIO 10 eKpaHa. Biacranp Bij odell 10 ekpaHa — He
Mmemnirre 70—75cM (ToBXKHHA PYKH).

. 70-T35 cM

besnepepsna poboma 3a xomn'tomepom Ons yuHie
Sknacy ne mae nepesuwyysamu 15 xeunun. Ilicisa yvoco
nompionHo 6UKOHAMU 6Npasu sl 04ell i MOJICHA NPOO06= | a4«
Jcumu pobomy, ane ne oinvute, iswe na 10xeunun. TIpaBHTEHO HerpaBIumbHo

Komnnekc enpae dns o4yel

BripaBr BUKOHYIOTH CHJISTYU PIBHO, BiJIBEPHYBIIKCH BiJI KOMIT FOTEpa 1 JUBJISTYUCH TPSIMO:

*  «MaIoiTe» ounMa Ha CTiHI BICIMKY IO I’ ITh pa3iB B IPSIMOMY 1 3BOPOTHOMY HaIpsIMi;

* BAIUTIONUTH OYi HAa PaXyHOK <«pa3-IBa», PO3IUIIOMNIMTA O4Yi i MOJAMBHUTHCS HA

KiHYMK HOCA Ha PaxyHOK «TPU-UYOTHPH,

* KOJIOBI pyXH OYMMa: IO 5 KiJI BIIiBO 1 BIPaBo.

Basoeutli cknad koM’ tomepa

Jlo miHimManpHOTO (0a30BOTr0) CKIIAAY HACTIIBHOTO KOM-
T’ f0Tepa BXO/ISITh. CHCTEMHHIT 010K, MOHITOP, KjIaBiaTypa /lovamox
i Mmuma. Komn'torep Moke OyTH JTOTIOBHEHHH NPHHTEPOM, Bpast
CKaHEepOM, HaBYITHUKAMH, MiKpO()OHOM, 3BYyKOBUMH KOJIOHKaMH, BeO-
KaMepoIo TOIIIO.

[lidzomoeka komn'tomepa do pob6omu

06 yBiMKHYTH KOMII' I0TEp, HEOOXITHO HA CHCTEMHOMY OJ10ITi
HATHCHYTH i BiAIlycTHTH KHONIKY Power.

[Ticist IbOTO KOMITIOTEP TEPEXOIUTH JI0 BCTAHOBJIEHHS CBOTO pobovoro crany. Llst mpomenypa
HA3UBAETHCS 3ABAHMANCEHHA OnePayitiHoi cucmemu 1 3aiiMae J1esKuil Jac.
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Jlo 1 3akiHYEHHS KOMII IOTep HE B 3MO31 BUKOHYBAaTH 1HIIY poboTy. Tomy He ciii HaTUCKaTH
OyJib-SIK1 KJIABIIIi 1 KHOIIKH.

[Ipuctynaiots 10 poOOTH, KOJIM Ha €KpaHi 3’ IBUThCS (POHOBHM MaIIIOHOK 1 BKa3iBHUK IpUiiMe
BUTJISIT CTPUTKA. MOXKIIMBO, TIepesT ITM, 3HaJOOUTHCSI BBECTH 1M’ 1 KOPHCTYBaya Ta Mapoib.

OcHogHi dii muwero

MaHiIIyJIaTOpOM «MUIIIa» KEPYIOTh BKa31BHUKOM Ha €KpaHi Ta BAKOHYIOTh TaKi il

Iloka3zamu —HaBeCTH BKa31BHUK Ha MOTPIOHUN 00’ €KT Ha eKpaHi.

Knaunymu — naBecTr BKa3iBHUK Ha 00’ €KT, HATHCHYTH 1 BIAMYCTUTH J1igy KHOIIKY MUIIII.

Knauynymu npagoro KHonkorw — HaTUCHYTH 1 BIILYCTUTU HPAEy KHOIKY MUIIIL.

Ilepemazmu niéoro (npasoio) KHONKOW — HABECTH BKa3iBHUK Ha 00 €KT, 1 HATHCHYBINU Ta
TpUMarouu JiBy (MpaBy) KHONKY MHIII, HEPEMICTHTH 00’ €KT Ha HOBE Miclle. BimycTuT KHOTIKY.

Jleiui Knaynymu — nBivi 3 MaJIAM TTPOMIXKKOM HATHCHYTH J1igY KHOTIKY.
Pe3yabTaTH 1iii 3a/1eKaTh Bil 00’ €KTa Ha AKHI1 HABeIeHO BKA3iBHUK 1 PO3IIIIATUMYTHCS JIaJi.

3aeaHmakeHHs1 npo2pamu i 3aeepuieHHs pobomu 3 Helo

Jlns 3aBaHTaXKeHHs (3aycKy) mporpamMu HeoOXiTHO JIBiYi KIIAIIHYTH Ha 11 3HAYKY

JIn1st 3aBepIIeHHs poOOTH Y BiKHI IIporpamu ciijl knangytu kaonky X (Oemanvuiute oani).

Pob6oma 3 npozpamoro «KanbKynsmop>»

Jlnst 3amycky Kanpkynsropa HeoOXigHO Ha poOOYOMY CTOJI JBiYl KJIAIIHYTH Ha
BIJIIOBITHOMY 3Ha4yKy ab0 BHKOHATH MOCHiAOBHICTH Aiii: Ilyck = Bci npozpamu =
Cmanoapmni = KanvKynamop, Ticist 9oro 3’ IBUTHCS

BIKHO KaJIbKYJIATOPA. ] Kanokynarop (o] b
VY 3BHUAHOMY peXUMi IporpaMa BHKOHYE apu(PMeTHUHi Jii: || Bug Mpaska Crpasca
nonaBaHHs (+), BigHiManHs (—), MHOXeHHs (*) 1 minenns (/).
Hampukiaz, mpocte apuMeTnaHe 0OUNCIICHHS BUKOHYIOTb TaK: )
BBOASATH IEPIIC YHCJIO, KJIAMAKTH KHOMKY apU(pMETHYHOI i,
BBOJAATEL HACTYIIHE YHCJIO, KJIAATHL KHOIIKY «=> IS OJ€epKaHH o RSTEER T ||
pe3yJIbTaTy. — || e[| c + v

3aeepuweHHs1 pobomu KoM romepa
[locnioBHICTH BUMUKAHHS KOMIT FOTepa Taka:
e KiamHyTH KHOMKY IIyck y JiBOMY HIDKHBOMY KyTi €KpaHa
MOHITOpA, 1121l 3l -

* Yy CHHCKY KOMaHJ, IO 3'SBUTHCS, KIAIHYTH Ha KOMAaH/II
3asepuwenna pobéomu; Tiicns BUKOHAHHS  BiJMOBiIHOT
MPOLIEYPH KOMIT FOT€p BUMKHETHCSI.

Sxio mpaifroeTe y BIacHOMY OOJIKOBOMY 3allHcy, i oApa3y Micis Bac MpalfoBaTUMe IHIIUI
y4eHb, TO CJIiJI BAKOHATH KOMaHay Buiimu i3 cucmemu.

[Ipu BuGOPI pexumy Cown, KOMI IOTEp 3alaM STOBYE CTaH CHUCTEMH 1 HEPEeXOAUTh B PEKUM
OUiKyBaHHS 31 3MEHINCHHM EHEePrOCIIOXKH-
BaHHsM. [1[06 moBepHyTH ioro y pobounmit
CTaH, J0CTaTHLO HATHCHYTH. OyAb-SIKy Kiia- BliiTit n3 cucTembl
Billly 200 MepecyHyTH MUILY . bnokuposate

B pa3i 3HWKHEHHS Hampyrd B Mepexi,
OpU HACTYIHOMY BMHKaHHI KOMII IOTEp
BIIHOBITIOE pOOOTY BCiX Tporpam, mo Oy [—' CHLICANE PaUUTH | CoH
3amy1ineHi 10 pexxumy CoH.

ITpu Bukonauui komauau Ilepesasanmasncenna ([lepesacpysxa) podboTa KOMIT IOTEpa 3aBep-
HIYETHCS 1 Uepe3 JesIKUil yac 3HOBY aBTOMAaTHYHO 3aBaHTAXKY€EThCs OlepaliifHa cucTema.

lMumaHHs1 st caMOKOHMPOJIo

1. Uo eapaHmye 6e3neyHy pobomy Ha KomiTiomepi?

2. [losicHimb npaesuna nosediHKU 8 KOMITIOMEPHit 3ani?
3. Ak npasunbHO cudimu neped KOMITMmepom?

4. Onuwu wmyyHe QuxaHHs, Henpsmuli Macax cepusi?

0 . +
S |

CMEHWTE NONE30BATENA

Mepesarpyska

Onuwu npouedypy y8iMKHEHHS1 KOMITIomepa.

5IKi 0OCHOBHI Oif BUKOHYHOMbCS MUWIEHD?

Sk 3agaHmMa)kumu npoepamMy ma 3asepwumu ii pobom?
Onuwu nopsi0oKk sUMUKaHHSI KOMITomepa.

ONoo
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Ypok 2. AndcpaBiTHO-uuppoBi Knasilli

Knagimi, nmpusHadeHi Aas IpyKyBaHHS JiTep, IHUQp, PO3ALTIOBUX 3HAKIB TOIIO HA3UBAIOTh
andapiTHO-ITU(HPOBUMH

AndasiTHO-M(POBI KIIABIII pO3TAIIOBaHI HA KJIaBiaTypi y YOTHPU PSIU 3TITHO PO3KAAOKU
KJagiamypu — CXeMH PO3TAIlyBaHHS KJIABIII JISI BBOAY TEKCTOBOI iH(opMarrii.

Ha xuaBimax 300paeni anriiiicbki (En), pociticeki (RU), BiIMiHHI BiJl pOCIMCHKHAX YKpaiHCHKI
(UK) nitepu (I, I, €), a Takoxk po3/1ioBi 3HaKK, MaTeMAaTHUHi Ta iHITI CHeEIiaabHi CUMBOIH. Y HHXK-
Hill YaCTHHI KJIaBiaTypy 3HAXOJUTHCS JIOBra KJIaBillla — «IPOILYCK» a0 «IpoOii».

OpHi€ero 1 Ti€r X KIIABIMICI0, MOJKHA BBECTH BiJl 2 10 6 pi3HuUX cumBouiB. Hampukman, (« ¢
3a JIOIOMOIOI0 300pakeHOi Ha MAaJIOHKY KIIaBillli MOJKHA BBECTH 6 CHMBOJIIB. PO3JUIOBL |« o
3HAKHW “ Ta ‘; pociiiceki J Ta 3; yKpalHChKi € Ta €.

Moey 66edenns nepemuxaroms 0OHOYACHUM HAMUCKAHHAM
/!\ rnaeiw Ctrl+Shift a6o Alt+Shift.

BceraHoBUTH MOBY BBEJIEHHS IIE€ MOXHA 3a JIOMOMOTOIO 3HAYKa, PO3MIIIEHOro Ha MaHewl
3aBaaHb. [Ipy KiIananHi Ha HBOMY 3’ SIBJISIETBCS CIIACOK 3 IEPENIiKOM MOB, 3
SIKOTO CJTijJI BUOpaTH HEOOXiIHY.

VY KOXHI} 3 MOB KJIaBiaTypa MOXe HpAIIOBATU Y HUMHCHbOMY pe2icmpi
— JUIs BBEJICHHSI MaJIUX JITep 1 CUMBOJIIB, 10 300pa’keHl BHU3Y KJIaBill,
abo0 y éepxubomy pecicmpi — U BBEJICHHS BEJIMKUX JIITEP 1 CAMBOJIIB, 1[0 300paKeHi Bropi.

Sxmo € motpeba HabWpaTH TEKCT BEJIMKHUMU JITepaMy, HATHCKAIOTh 1 BIIMTYCKAIOTh KJIABIILY
Caps Lock— kmaBiatypa mepexoauTh y BepxHiii perictp. IIpu mpomy cBituthes inaukarop Caps
Lock, i mpu HaTrckaHHI Ha KJIaBillly 3 JIITEPOIO HA eKpaHi 3’ IBISETHCS BeuKa Jitepa. [Ipu moBTop-
HOoMy HaTWckanHi kiaBimi Caps Lockimawkarop racHe i KiaBiaTypa MOBEPTA€THCS y HUKHIN
perictp (pexxum manux jitep). € kiasiatypu 6e3 inaukaropa Caps Lock.

AHMTIARCKMA (CLLAY

v m ¥HPAMHCKIAR
{0 Prycokuin

& Knasiwa Caps Lockgpixcye pescum senuxux nimep.
Anemepnamuene nepeMuxanms pe2icmpie 6UKOHYEMbCS NPU HAMUCKAHHI
i ympumanni knaeiui Shift.

SIkmo Ha KiaBiaTypi yBIMKHEHHMH HWKHiil perictp (He cBituThes inamkatop Caps Loch, to
yTpPUMYBaHHS HAaTUCHYTOIO KiaBimi Shift nepemukae xnaBiatypy v eepxwuiii pecicmp.

SIkmo Ha KiaBiaTypi BCTAHOBJEHO BepXHiil pericTp (cBituThes inamkatop Caps Lock, To
yTpPUMYBaHHS HATUCHYTOIO Kiasimi Shift nepemukae xnaBiatypy v nuoicHiil pecicmp.

Hamnpukinan, 3a gomomororo 300paxeHoi kinasimi (0us. maj.) 3 TiTepaMu y HISKHBOMY perictpi
MOJKHA YBECTH TaKi CHMBOJIH:

g — aHIIIchKa, HIKHIN pericTp;

n — ykpainceka (pociiicbka), HHKHIN pericTp; n

py HaTHCHYTI# knasimi Shift:

G — anrmiiiceka, BEpXHIU pericTp;

IT — ykpainceka (pociiicbka), BEpxHiit pericTp.

is knasiwi Caps Lockue nowuproemocs na knasiuii 3 yugppamu i snakamu, Ha
SKUX 6ePXHITL | HUICHIT pe2icmpu nepemMukaomob s 3a 00nomo2oro kiasiui Shift.

Hampukiia, 3a TomoMororo 300pakeHol KJIaBilli B HUKHBOMY PETiCTpi YBOAUTHCS IHdpa 3 1K
B aHIJIMCHKIM, Tak 1 B yKpalHChbKiil abo pociiicbkiii MoBax. 3a JOIMOMOIOK HATUCHYTOI KJaBimli

Shift moskHa yBeCcTH CHMBOJIH: o x
.y cl
# —aurmiicpka MOBA,;
Ne  —ykpaiHchka abo pocilichka MOBa.

Jlns Toro, mo0 BBECTH CHUMBOJ KiIbKa pa3iB, JOCHUTHh yYTPHUMYBAaTH HATHCHYTOKO IMOTPIOHY
KJIABINIy — KOMIIT FOTep caM NOYHE BUBOJIUTH HA €KPaH CHMBOJI 32 CHMBOJIOM.

/'\ Knasiwi neob6xiono namuckamu n1e2xo i 3pazy 8ionyckamu, i y H0OHOMY pasi He
. oumu no Hux.
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«Cninut» memod ApyKy

[Iparroroun 3a KOMIT FOTEPOM, MOYKHA IIIBHUJIKO 1 3pyYHO HAOMPATH TEKCT, SKIIO KOXKEH TaJlellb
HATHUCKAE JIAIIE «CBOT» KIIABIIi Ha KJIaBiaTypi.

Taxuit cnoci6 HaOOpy TeKcTy, mpu

. Jlisa pyka: IIpapa pvEa:
SIKOMY JIOJIMHA HE TMBHTHCS Ha KiaBia- e i ‘I—]TP OTh
. - J [ ] : )
TYpY, 4acTO Ha3UBAIOTH «CIIIITAM>. & . .‘v'"B{"' : K%IBH_IEH' AT
BMiHHS ApyKyBaTH <GCIy» i3 o Eep.e,uHm. Pk _.I . Cep_e,umn. I_LUIE
mBuAKicTIO 500 cuMBOITIB 3a XBHIMHY 1 * E_SIMEHHHH; T ¢ EE',.SIMEHHHH. I'H’ EO;
o MispmHers ITEA. e IMisimpenr: INIARE.

OlTBIIIe TOCATAETHCS Y TI03ayPOYHUI Yac
TPUBAJIUM HAIOJIETJIMBUM TPEHYBAHHSIM. B

KnaeiamypHuti mpeHaxep'
KnaBiaTtypuuii TpeHakep 3acToco-

BYEThCS ISl TpeHyBaHHS Yy Habopi
TEKCTIB 3 KJaBiatypH. [y 3aBaHTa)KeHHS
KJIaBiaTypHOTO TpeHaxepa Key Heo0-
XiZIHO Ha poOOYOMY CTOJII JBiUi KIiall-
HYTH JIBOIO KHOITKOKO MHUIII Ha 3HAYKY.
PoGora kopuctyBaua Ha
@ KJIaBilaTypHOMY TpeHaxepi Key
IoJIITae y HaOMpaHHI CUMBOJIIB
TEKCTY, IO 3’ SBJISIETHCS Y BIKHI
Ha ekpaHi. [Ipm mpaBwiIbHOMY HaOOpi Kypcop INpOCYBA€THCS /IO HACTYIMHOTO CHUMBOJY, IpU
HENPAaBWJIBHOMY — 3BYYHTh CHTHAJ 1 Kypcop 3aMIIacThcs Ha Micili. TpeHaxkep 3abe3mnedye poOoTy
3 YKpaiHCBKUM, POCIHCHKUM Ta aHTJIIHCHKAM TeKCTOM. llepeMukaHHs MOB — CTaHAapTHE.
IcHyt0Th 4 piBHI CKJIaTHOCTI TEKCTY Ui HAbopy:

HEY

Niea pyka Mpaea pyka

* Ilepwiauox  —TiNBbKH YKPAiHCHKUHN TEKCT,;

e Illkonap — YKpaiHCHKHUH 1 pOCIICHKUI TEKCTH;

* Bemepan — yxpalHChKUH, pOCICHKAN 1 aHTTTIHCHKUN TEKCTH;
» Ilpogpecionan —BC1 MOXKJIBI CUMBOJIU KJIaBiaTypH.
[Ilo6 po3mouatu poboty 3

Ha60py TeKCTy, TpeGa HaTI/ICHYTI/I =T KnaBnaTypHbiA TpeHaxep ASPEKT ¥1.00e — ﬂf
KHOTIKY Cmapm. likanAp | 45
VY BiKkHI TpeHakepa MOKa3aHO Mapuca 2
HOTOUHY  MoBy i WBMAKICTL | A Kuei AAAbKO? 10% Big 120 T, -
HAOOpy TEKCTY Yy CHMBOJIaX 3a Hio 0
XBUJIMHY (Ha MaJtoHKy 83). Uk Cor | e [|[iswons 0
Tpenaxxep Key BHuM3y Bino- ‘ 83 Hirt u
Opakac BUKOHAHY YaCTHHY POOOTH ﬁf}?ﬁgfﬁ-jﬁf Himwain 0
y BUDJIAII Jiarpamu (Ha MaJIFOHKY ] o L - |
21%). -

[Ticns 3akiHYEHHS TPEHYBAaHHS MPOrpaMa MPOIMOHYE KOPUCTYBAady YBECTH CBOE TPI3BHUIINE a00
iMm's1. Ilicns natuckanHs kHonku OK yBeneHe mpi3BUIEe a00 iM'sl 1 IIBUAKICTH JPYKYBaHHS
3aHOCATHCS Y MiACYMKOBY Tabmwiro(Ha mamonky Jlo6a 45). IIpote, 11e BinOyBaeThes JHINE TOI,
KOJIM pe3yJIbTaT MIBUKOCTI JPYKY Kpalluii 3a OCTAaHHE MICIle y TaOJIHUIIi.

lMumaHHs1 Onsi caMOKOHMPOJIo

1. Sk nepemukatoms Knasiamypy Ha nompibHy mosy? 5. Onuwu nopsi0ok sukopucmaHHs knasiuwi Shift.

2. KombiHauieto sikux 0s8ox knasiw nepemukaroms mosu 6. Ckinbku pasie mpeba HamucHymu knasiwy Shift npu
Ha Knasiamypi? Habopi (2+3)*4=207?

3. Bidwykalime knasiwi, SKUMU MOXHa esecmu 4,5 ma 7. Pa3om 3 sKuMu cumeonamu Ha OOHill Knasiwi po3mauio-
6 cumsoriis. eaHa nimepa I?

4. Ske npusHayeHHs1 Mae Knaeiwa Caps Lock? 8. Pasom 3 gkumu cumeosiamu Ha OOHil Knasiwi po3matuo-

s8aHa nimepa €?

! MosHa 6e3kowToBHO ckauaTh 3 caiity http:/aspekt-edu.kiev.ua
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Ypok 3. OcHoBHi noHATTA Windows

& Onepayiiina cucmema — ye npocpama, SKa 3a6e3neyye 3anyck ma GUKOHAHHSL THUUX
npoepam, pobomy npucmpois, 83aemooiio 3 TIOOUHOI.
Onepariiina cuctema Windows Hagae KopucTyBauy epagiunuil inmepgeiic — 3py4Hi 3acoou

KEPYBaHHs, IO 3BUIBHSIOTH KOPHUCTY- — — — — — — S — s
Baya BiJl pyTHHHUX OIEpaIliid. (== - “ ) |
B ocHoBi rpadiunoro iHTEpdeiicy - = @]’J |

JICKUTH i7iesi BAKOPUCTAHHS €KpaHa, sIK
NOBepxHi pobodoro croiy (Ous. ioeo
(ppacmenm), Ha SKOMY PO3MIIICHI BCi
00’ €KTH y BUTIISAL 3HAUKIE. AR J

Ilio 00’ ekmamu posymitoms 6ce, m& “L-f‘
yum onepye WIiNndows nanku, gaiinu, e [E‘i"
Mepeoica, OUCKU, Di3HI npucmpoi mowyo. BHASEHMUTED MowTa IHTepHeT  Microsoft Office

3HAYOK CKJIQIA€EThCS 3 MIKTOTpamMu | _’ﬂ":nim _________ 'u’ErdE}[}z _!
(if me HA3WBAIOTh «IKOHKOIO») Ta HA3BU
nig Hero. € 00’€KTH, SIKI MalOTh MKTOTpaMH 3 300pakKeHHsIM, CXOXMM Ha opuriHan (Cucrema,
Tenedon i mogem, Muna, [Tpuntepu i paxcu ToI10).

[Ipamorote 3 00’ ekTamMu
NEPEeBaAXHO 3a  JIONMOMOTOIO
MUII, K4 € OCHOBHUM 3aco-

O0M KepyBaHHS. :
[puitomu poboTH 3 yciMa Cuctema Tenedod i mogem Muwa  Mpuetepd i dakcy  Ekpan Hara i vac

Internet LLkona Blender Paint |
Explorer

00’ eKTaMu: IporpaMamu, JOKYMEHTaMH, IPUCTPOSMH TOIIO — OJHAKOBI 1 3p0O3yMiJIi.
datinu

& Bci obpobniosani 3a 0onomozoro komn' tomepa oani 30epicaromucs y ¢atinax.

Hani (BxigHa iHdopmarisi, pe3ynbTatu ii 0OpOOKH, MpOrpaMu, TEKCTH, MAJIOHKH, MY3HKa,
(bibMH TOIIO) Y 30BHIMIHIM aM’ ATi piIBHO3HAYHI: JUIsT KOMIT FoTepa 1e — ¢aiiu.

Daiin — ye imeno8ana CyKynHicmo OaHUX, Wo po3Miujena Ha HOCIEs, i 6 npoyeci
/!\ 30epieanis, nepe0asants i 00poOKU 68aHCACMbCI EOUHUM YILUM.
Iv’ 5 paiiny cknaoaemovcs 3 Ha36u i po3ULUPEHHSL,
/!\ 6I00KpeMIICHUX KPANKOIO.

Haszea ¢aiiny y WIindows moxe ckiagaTucs 3 aHTIIHCHKUX,
POCIHCHKMX, YKPAiHCHKMX Ta IHINUX JIiTep i mudp, a TaKoXK MamKe
BCiX pO3ioBHX i crienianbhux 3HakiB (_ $# & @' % () {}' ).

He Mo’xHa BUKOPUCTOBYBATH CIIy>KO0Bi cumBoiu: [\ 1 ¥ 2 " <> [_ P,E'CF!J'E'.D arm o

il

|. TIpu BUKOpHCTaHHI yKpaiHChKHX miTep i, €, i, 1, I, €, I, T inoxi
BUHMKAIOTh IPOOJIEMH. | Hazea thaiiny || Pozungpesnn |

Poswupenns y Oinbimocti BUMaakiB Mae 1-4 cumBoim, IO
BiIMOBIJAIOTh TUM CAMHAM BHUMOTAM.

& 3a 0onomoeoro nazsu exkazyroms npusHaveHus ainy,
a 3a 00NOMO2010 POUWUPEHHS — MUN paiiy.

3ne0inbInoro Ha3By (ailly mpu3Havae KOpPHCTYBad, a PO3IIUPEHHS — Mporpama, SKOI Iiei
(aiin cTBOpeHoO.

3aje’XHO BiJ pO3MIMpEHHs, omepalliiiHa cucTeMa Hajae Qaitny mikTorpamy Juis Horo mnosHa-
YeHHS 1 BU3HAYAE 32 JIOTIOMOTOIO SIKAX IPOTPaMHKX 3ac00iB e (aiii Moxe OyTH BiIKPUTHM.

Ocb Jiesiki 3 po3UIMPEHb, K1 YaCTO BUKOPUCTOBYIOTHCSI, Ta BIIMOBIHI IM TUIHN (aidIiB:

Xt —rekcroBi daiinm; .doc, .dog — ¢aitnu qokymenris Word ;
.mp3 —my3uuni paitnn; XIS —daiinmu noxymenris Excel
.Ccom,.exe —iporpamu; .bmp —paiinu nokymenris Paint.
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dainoea cucmema

CyKyIHICTh IpaBuII, 3T1IHO 3 SIKUMH OpraHi3oBaHe 30epekeHHs (paiiiiiB Ha HOCI€BI, HA3UBAIOTh
¢aiinoeorw cucmemoro. Tun ($aiiIoBoi CHCTEMU BH3HAYAETHCS MPH BUTOTOBJICHHI HOCIA a00 TpH
HOro miZArOTOBII 10 BUKOPUCTAHHS.

& Daiinosa cucmema 3abe3nedye poamilyeHus OAHUX Y 308HIULHIL NAM Smi
i WUOKUU 00CmYNn 00 HUX.

Manku ¢hatinie

Ha muckax cydacHOro KoM FoTepa MOXYTh 30epiraTich OJTHOYACHO COTHI THCsd (aiimiB. s
iX yHOpsSIIKYBaHHS BHKOPHCTOBYIOThH Tanku (katajmoru). . [lamka >k Ha JUCKY MICTHTH JaHi PO
PO3MIIIICHHS BKJIaJIeHUX Y Hel ¢ailnip Ta iHmuX nanok. KojkHa mamnka mae

Ha3By, IPOTE PO3LIUPEHHS UIsl HUX HE 000B’ I3KOBE. /J /,!
Hanpuxnan: Ilpoepamu, Peghepamu Tomo.
Poznounnatoun poOOTy HaJ| MPOEKTOM, IO CKJIAAEThCS 3 06araTboX  Mporpami Pedepati

¢aiiniB, BApTO BUIUINTH IS HHOTO OKpPEMY TANKy, a B Hili CTBOPUTH TaKy
CTPYKTYpY MarokK, Moo moTiM OyJI0 JIeTKO BiAIIYKaTH MOTPiOHI JUIsl poOOTH JaHi.
Ha mairoHKy HaBeeHO BapiaHT CTPYKTYPH MAIoOK JUIS IMiATOTOBKH MKiTbHOI razetu. TyT, Bci
Marepianu po3mimieni B namii Illkintena 2azema, BoHa MiCTUTh 4 Ianiku JIpyroro piBHs: I omoei
eunycku, Mantouku, Cmammi, @omozpagii. 1lanka Cmammi

mictuth nanku Haeuanna ta Cnopm i 1.1 S| | |1insHa razeTa
Kpim 3Buyaiinux namok y WIiNndowsS e manku crieriaibHOTO = |2) FoTOEI BMMYCKA
npusHaueHHs. Komn’tomep, Kowuk, Pobouuii cmin tompo. Ix I 1 ewryoi
BUKOPHCTAHHS MOXKE 6yT1/1.o6Me>1<eHe OIIEPAIIfHOIO CUCTEMOIO. ) 2 BMryck
Hanpukman, y mnanmi Komn’romep KOpuUCTyBa4 HE MOXKE 5 3 Bunyck
CTBOPIOBATH HOBHX Harok ado Qaiiis.
., . I 4 Brnyck
IMeHa 306HIWHIX 3anamM’ smoeyrYux Npucmpoie
” - . , I3 ManioHkA
[Tanku Ta aiinu po3MIMIyIOThCS Ha 30BHIIIHIX 3ammam’ sTo- — _
= TATTI

BYIOUMX IPHCTPOSX: MArHiTHUX Ta ONTHYHUX JHCKax, (rerm-

mam’ ATi TOIIO. = [0 HaeYaHHA

Jlna nuckiB 'y WIiNdOWS BUKOPUCTOBYIOTh MO3HA4YeHHS: A! i L) MNaYaTHOE! KNacKH
B: — muckoBomu mis mucker; C: (D:, E:..) — moriuni amcku I CepeaHi knacwu
BiHYeCTepa, MAMCKOBOJ IS ONTHYHUX JHCKIB 31e01IbIIoro ) CTapLui knack
M03HAYAIOTh JIITEPOI0, HACTYIHOIO MicIs IUCKIB BiHUECTEpA. 3 CriopT

IM's TEMuacoBoMy mpucTporo ((aem-mam’ STh, IHQpPOBa €2 doTorpadhii

KaMepa TOII0) aBTOMATUYHO HAMAEThCS ONEPAIifHOI CHCTEMOO
TICIIS IPUETHAHHAS HOTO 10 KOMIT IoTepa.

Linax do ghatiny

Qaiin Ha PI3HMX JAUCKAX Ta Yy PI3HUX MamKax MOXYTh MaTh oAHakoBi iMeHa. 11100 ix
BIJIDI3HUTH, HEOOXITHO BKa3yBaTH iM'sl JINCKA, a TaKOXX ITOCIIIIOBHICTh IMEH ITalloK, B SKii Iei
(aiin 3HaXOIUTHCS.

Iocnioosnicmn, Axka ckiaoacmscs 3 iMeHi OUCKa ma imen nanok i gede 0o gaiiny,

& HA3U8aiomv WAAXOM 00 ¢haiiny abo 11020 adpecoro.

3anucyroun MUIIX, HOTO €JIeMEHTH BiOKPEMITIOIOTh MiXK cOO0I0 3BOPOTHOIO KOCOKO PHUCKOIO
«\». Tak camMo BiTIOKpeMJIIOIOTH iM' s (aiiy. [ Wines do dhaiimy (adpeca) |

Hexaii ¢aitn Peghepam.dOC 3HaXOMUTHCS =
Ha qucky C: B manmi Pubauyk, mo B marii 5-
b xnac, mo B mani /lokymenmu. 3anucyeTbes 1€ Tak:

3araibHa JOBKHWHA NUIAXY Ta IMEHI (ailily He MOKe TIepeBHINyBaTH 258 CHMBOITIB.

lMumaHHs1 Onsi caMOKOHMPOJIo

SKi ¢pyHKUIT 6UKOHYE orepauiliHa cucmema?

Lljo moxe 6ymu o6'ekmom onepauiliHoi cucmemu?
Lljo make «gpalin»?

ki sumozu cmasnsimscs 00 Ha3su i muny ¢padiny?

[ CAllkonat 5-E knac\Pubadvy ]1[ FPegheapan doc ]

SKi po3wupeHHs ¢ghalinie eam 8idomi?

LlJo make «nanka»? 5Ikoro Moxe 6ymu Ha3ea narnku?
LlJo make «winsix 0o ¢haliny»? Hasedimb npuknadu.
Onuwu iHmepgbelic kopucmysaya Windows.

PoNPE
oNo G
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Ypok 4. Pobouun ctin Windows

[Tpu nmepmomy 3amycky omnepariitna cucrema WindowsSHaae kopuctyBadeBi unctuii Pobdoyuil
cmijl, Ha SIKOMY € JIMINE 3HAYOK CIeIliaibHOl ManKu s BuganeHux ¢aitnis — Kowuk (Kopsuna).
[Ti3Hime KoprcTyBad CTBOPIOE COOI podoUe cepeIoBHINE: Ha POOOUOMY CTOJI «CTOITh» KOMIT FOTEP,
«IeKaTh» poOOYi IHCTPYMEHTH 1 TIAIK! 3 JJOKYMEHTaMH.

OcHoegHi 06’ ekmu po6o4Yyo20 cmoJia

/'\ Habip 06’ exmig i nopsoox ix pozmautyeanus Ha poo04oOMYy Cmoli 3aedxrcams
. 610 nompeb i cmMaxie Kopucmysavda.

Ha Po6ouomy cmoni moxyTh OyTH 3HAUYKH 00’ EKTIB!

* JTUCKIB, * MPHUCTPOIB,

* MaIoK, * 3aco0iB HAIArOKSHHS,
* TIporpam, * 3aco0iB I pOOOTH Y
* JIOKyMCHTIB, Mepeski TOIIO.

[Ipu HamamryBanHi po6odoro crony (Konmexcmue menio = Ilepconanizayis = 3mina snauxis
po00Y020 cmoJly) BCTAHOBIIOIOThCS CTaHNAPTHI 3HAUKH, Taki K. Komn'tomep, Mepesca (Cemy),
Teacher @aiinu kopucmysaua), Ilanenv ynpaeninusa, Kowmuk (Kopsuna), (Ous. na manionxy
¢paemenm Pobovoco cmony). :

BunanenHss mux 3HAYKiB | L i = :
3 pobodoro croiy (oxpim Kop- | . ! ‘_l-} -.'7_:. Ly -2
3unu, Ky BHIATATH HEMOX- R e, Tenenen 111]51.::-'41:: Kepsia
JMBO) HE MPHU3BOJIUTH JIO Al L
BTpatH (Qaiiis (Mamok, mporpam, J0KyMEHTIB, TOIIIO).

l'onoBHMit 00’ €kt — Komn’ iomep. 3a Horo JOMOMOTOI0 MOYKHA BIAIIYKATH 1 3aIlyCTUTH OyJIb-
SIKy TIpOrpaMy, BIIKpUTH OYIb-SIKY TANKY, 3HAUTH 1 00poOUTH OYIb-IKHil TOKYMEHT.

[lanika Mepesca (Cemv) Hanae noctyn a0 ¢ailiiB, ManoK Ta Mporpam, po3MilleHHX Ha IHIINX
KOMII FOTepax. 3BUYaifHO, 32 YMOBH, 1[0 JJAHUH KOMIT IOTep MiAKIIOUEHUHN 10 Mepexi.

VY manui @aitiu Kopucmyeaua, ska Mae iM's KopucTyBauda (ra manonky — ye Teache)
orepariiiHa cucteMa cTBoproe nanku Moi manonxku, Moa my3zuxa tomo. KopuctyBay Moxe y Hilt
CTBOPIOBATH IHIII TAITKH, MO0 3a0e3MeYnTH 3pydHe 30epirants BJacHUX (aiiiB.

3a momomoroto 3Hauka ITanens ynpaseniHHA MOXKHA HACTPOIOBATH TapaMeTpH KOMIT FOTepa,
Taki sIK: 0COOIMBOCTI KepyBaHHS MHIIKOIO, BIITBOPEHHS 3BYKY, TOIIIO.

Kowuxk (Kopsuna). lle mamnka, B IKy «BUKHJIAIOTH» HEIMOTPIOHI TOKYMEHTH, IPOrpaMH Ta iHIIe
«cMITTs». SKI0 (halin BUAATUIM MOMIIIKOBO, TO HOTO MOKHA BiHOBUTH 3 Kowuka.

OpientyBatucs Ha Podouomy cmoi 1onoMararoTh CIUTUBAIOYI MiIKa3Ku. J[oCUTh BCTAaHOBUTH
BKa3iBHUK MUII Ha 3HAYOK 00’ €KTa, mMoO Yepe3 MUTH 3’ IBUBCS HAIKC 3 MOSCHEHHSM WOTO IpH-
3HAYCHHS.

Hanpukman, va 3nauky Komn’tomep Moxe 3’ sBH- ;ﬂ
TUCH TakKa CIIJIUBarO4dYa HiI[Ka?)Ka. . |HOKas AWCKIE Ta iHWKK NPMCTPOE, MiAKMNI0YeHMK 40 LbOro KoMM'ioTepa. i

Ilanensy 3a60aHb SIK TPABUIO 3HAXOJIUTHCS BHU3Y e
Pobouozo cmona, aire Mmoxxe OyTH po3MillleHa KOPUCTYBAaUeM IPaBOPYY, Bropi, Ud JiBOPYHY.

Ha nmameni 3aBpaHb
3HAXOAUThCs KHomka ITyck,

Kronka "Tyck” lMaHenb akmueHux 3aday  Obnacmp NogiGoOMIEeHb
lMapens weudKozo 3anycKy MoeHa naHenT\
MaHeJIb MBHUIAKOI'O 3aIlyCKy,

NaHelb aKTUBHHUX 3aBJaHb, c B ERt CoZe L vALA M |

MOBHA IIaHEJb, 00JIACTH IIOBIJOMIIEHD TOIIIO.

Sxmo kmanaytd Ha KHommi JIyck, To BigkpueThes roimoBHe MeHio Windows (Ous. oani), sike
JIO3BOJISIE  3aBAHTAXXYBAaTH MPOTPaMHU, BIJKPUBATH JOKYMEHTH, HAJIAaro/DKyBaTH KOMII FOTEP,
OJIep)KyBaTH JIOBIJIKY, ITyKaTH TOTPiOHI 00’ €kTH 1 OGaraTo iHIIOTO. I'0JIOBHE MEHIO MOYKHA TaKOX
BIJIKpUTH HATUCKAHHSIM CIIEIiaTbHOI KJIaBiIIi 3 cuMBoJiom .

Jlesiki mporpamu (TOJIMHHKK, KaJ€HAAp, PETyIATOP 3BYKY TOINO), SIKi 3aBaHTaKyIOThCS Pa3oM 3
OTEPaIifHOI CHCTEMOIO 1 MPAIIOIOTh MPOTATOM BCHOTO Yacy poOOTH KOMIT I0TEpa, MpeICTaBIeH]
Ha IaHel 3aBaadb B 00J1aCTi ITOBIIOMJIEHD BiIIOBIHUMHU 3HAUYKAMMU.

7
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Ha manens akTHBHUX 3aBJaHb BHBOJISTHCS KHOIKH 3aIyIIEHUX MPOTpaM, BIIKPUTHX IMAMOK Ta
JOKYMEHTIB (yi 3Hauxku Ha 6iOMiHYy 6i0 iHwux 00 ckmieé nameill WEUOKO20 3anycKy 6UOLleHi
ceimuiwum ¢porom) J17s mepexoy 10 iHIIOTO 3aBJAaHHsI JOCUTh KJIAIHYTH HOT0 KHOMKY Ha TaHelI.

3Hayku

WindowsHaiae kopucTyBauy MOKJIMBICTD KePYBaTH KOMIT FOTEPOM 3a JIOTIOMOT'OFO 3HAYKIB.

Koxuaomy 00’ ekty Windows Hagae BiamoBigHy mikrorpamy. IlikTorpamamu 300paxkyrOThCs
JIUCKOBOJIM OTITUYHUX JTUCKIB, BIHUECTEP, MPUCTPOT, MANKHU, (aiiii TOIIO.

3HAaYKH 3yCTPIiYalOThes BCIOAU. Ha Pobdouomy cmoni, y BikHax mamok. Koxxma Windows-
mporpamMa abo Iamka MOKe MaTH BIACHY, HE MOAIOHY JIO IHINHMX, HIKTOrpamy. 3a BHIJISIOM
MIKTOTpaMU MaiKe 3aBXIA MOXKHA BU3HAYUTH THIT 00’ €KTa.

Ocp KinbKa MPUKJIa/iB 3HAYKIB!

£} ]
—y . = L
o e — zara i 4gac; ket alog — TEKCTOBHUH (aiin;
=] — (aitmn  HEBIHOMOTO
@ — nporpama Word, @ ¢ HEBIX
WINVORDLEXE wiater, mel CHUCTEM1 Q)OpMaTy;
> — ImporpaMa-porpaBay [}
O porp porp ) — nokyment Word.
wmplayer exe MY3HKHU Ta B1ACO, Perhepar.doc

HApnuku
KopucryBatuce 3naukamMu 00’ €KTiB HE 3aBXKIM 3pYyYHO. 3HAYOK 00’ €KTa MOKe OyTH CXOBaHUMA

B «TJIMOMHI» MAIOK, 1 HOro MoIIyK 3aiiMe TpUBAJIUH vac.

[Ilo6 He BimmIyKOBYBaTH HEOOXiTHHU 00’ €KT y HAarpoMa/PKEHHI IaIoK, NUISX 3alHCYIOTh Y
creniagbHui (ails, mpu BIAKPUTTI SKOTO CUCTEMA 3HAXOHUTD 1 BiIKPUBAE caM 00’ €KT.

Taxuii aiin i HA3UBAIOTH APAUKOM 00’ €KTA.

Apnux —ye 3aci6 w8uoOK020 00cmyny, KUl MiCmums Jiuule uLisx

/!\ 00 8i0N08iIOH020 00’ €KMa.

Spnuk (abo KiNbKa SPIUKIB y PI3HUX MICISIX) MOKHA CTBOPHTH ISl AUCKIB, TAIOK, IIPOTpaM i
JIOKyMEHTIB. AJie SIKIO 00’ €KT MEPEeMICTUTH B iHINE MiCIle, TO SAPJIUK IepecTae IMpalmroBaTH, 00
ajipeca, Ha Ky BiH BKa3ye, CTa€ IIOMHIKOBOIO.

[TikTorpama sipjIvika Taka K, sIK y 3B’ sI3aHOT0 3 HUM 00’ €KTa, TUTHKH y JTIBOMY HH)KHBOMY KYTi
Ma€ MaJIeHbKHI KBaJpaT, BCEPEIUHI sIKOT0 300pakeHa CTpijKa.

. . 1
Spnuk, 30Kpema, Bimirpac poib &:)I
. . . . £ ) v
«3ano0iKHUKA» BiJl HEKBali(piKOBAHUX 7= —uck A IMG"253? . Gaiin 3 300pakeHHIM
.o . . Auck 3,5 (A) B :
NIl MOYATKIBIS. 3HUINEHHS sApjHKa HE o _
l 7 v

IPHU3BOIUTH 10 3HUIIEHHS 00’ €KTa. i — ek C @ — nporpama Word

Ocp KiJTbKa MIPHUKIIAJIIB SIPJIHAKIB: e (©) word 2003

lModeiliHe KnayaHHsS Ha 3Ha4YKy 06’ ekma

& Pesynomam noosiiinozo knayants na 3HayKy 3anedxncums 6i0 muny 00’ ekma.

e mamka abo SAPJIMK IMalK¥ — BIAKPHBAETHCS BIKHO, Ji¢ IMOKA3aHO ii BMICT — 3HAYKH IHIITHX
TaIoK i ¢aiimis,;

* mporpama abo SIpJIUK MPOrpaMH — 3aBaHTAXKYEThCs (3AIYCKAEThCS) MPOrpama,

* JIOKyMEHT a0 SIPJIMK JIOKyMEHTa — 3aBaHTaXY€EThCs (3aIyCKAEThCs) BIAMOBIIHA Mporpama
JUTSE pOOOTH 3 IOKYMEHTOM 1 BUKJIMKAETHCS e JJOKYMEHT;

* (bails1 HEBIIOMOTO TUITY — BIIKpUBAETHCS BIKHO Jianory Bubip npozpamu.

He wuinaiime 00'exmu, npusnauenHs saxux eam Hegioome. Heeminumu Oismu MmoducHa
PO31a2o0umu pobomy cucmemu, i 006e0emvcsi 36epmamucs o 00NOMo2y 00 haxieyis.

lMumaHHs1 Onsi caMOKOHMpPOJIo

1. Lo moxe 3Haxodumuck Ha Pobovyomy cmoni?
2. Ha3seu ocHogHi 06'ekmu Ha Poboyomy cmorii.
3. LUJo posmiweHo Ha [NaHeni 3aé0aHb?

4. [lnsi 4020 8UKOPUCMOBYIOMbCS 3HAYKU?

5. [ns yoeo cmeoproromb SPAUKU i IKi 06'eKmu ix MOXymb Mamu?

6. Aky ocobnugicmb Mae nikmozpama spruka?

7. LUJjo sidbysaembcs nicrisi M008IIHO20 KnauaHHSI Ha 3Ha4yKy narnku?
8. LUJo sidbysaemnbcs niicriss No08IliIHO20 KNnauaHHs Ha 3HauyKy rnpozpamu?
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Ypok 5. BikHO nanku «Komn’'toTep»

PoGora y cucremi Windows—1ie po6oTa 3 BiKHaMH, y SKHX € MOXJIMBICTh BHOMpPATH KOMaHIH
HATUCKaHHSM KHOIIOK.

& Ianka «Komn' tomep» 8ioobpadicae Oucku ma npucmpor,

AKI NIOKII0YeHi 00 0aH020 KOMN lomepd.

[Io6 BigkpuTH BikHO manku «Komm 1OTep», TOCTaTHHO JBIUl KIAIHYTH Ha ii 3HAYKY, IO HA
pobodomy cToJTi, 800 CKOPUCTATHCH BIIIMTOBITHOIO KHOIKOO B TOJIOBHOMY MEHIO.

PosrnsineMo eneMeHTH 1HOT0 BiKHA, BIKHA 1HINKX MAIMOK JyXe CXO0Ki Ha HhOTO. f L

1) Aopecruit paook. Came TyT HalKMCaHO B SIKiH Al MU 3HAXOIUMOCH. )

. LORTTEROTE
2) Knonka onoenennsa, sixa 103BOJISE MOBTOPHO IEPETIISHYTH BMICT IIAITKH.

3) Paook nowyky. I1paitioe, K psiIoK MOIIYKY y TOJOBHOMY MeHIO. BBOAMMO OyKBH 3 Ha3BH
¢ailiy, a cuctema ojipa3y NOYMHAE IIIyKaTH HOTO B HOTOYHIH marii.
4) Knonku KepyeaHHsa 6iKHOM
— —3TOPHYTH BIKHO JI0 KHOIIKM Ha IIaHEJI 3aB/aHb,
O —posropryTH BikHO Ha Bech €KpaH abo
= —HOBEPHYTH BiKHO JI0 PEKMMY HEIOBHOTIO €KPaHa;

— 3aKpUTH BiKHO.
5) Cnucox ’ e/leMeHmie @ ® o
e i Slomst—4)
Ile ocHOBHa 4YacTHHaA BIKHA. @u.m Do ] i e —
B Hal'[].[i Komn’mmep 6aLH/IMO e | —— csfa(raazm<rEMb. Ygsruire wnw wswerns nporpauiy. TomeniowuTs ceresoi ek =- 0O @
. . . es 4.0 WsBpannoe 4 XecTkme AUCKH (2)
IUCKA 1 30BHINHI  HOCII B s S F—— —
1 1y M ."HEA"HM,EMEUE - 1,75 T coobopro us 48,7 16 b V 570 76 ceoBoaHo u3 882 16
%Hq)(.)pMaull' HpH Hepexo’ul B @ el a YUpci:'rﬂaE(c CHEMHBIMU HOCHTENAMM (3) E
IHII mankd  modaunMo B R &5 oo _V_.VL. W © PRy (5)
. o . Y d = - 3,68 b caoBoaHo w3 7.21 [b =
CIIUCKY eNeMeHTIB dainm i Lol | Feead N
BKJIAJICH] MAIKH S At
> & fowmawunsa rpynng
6) ITanenv  gidoMocCTE. —
Tyt BKazaHi BimoMocTi BHI- ™o [
JICHOTO y BiKHI €JIeMEHTa o
7) ITanenv Hagiramii. 3a @

JIOIIOMOI'OK0  SIKOI  3py4YHO
MIEPEXOJIUTH BiJ[ OJTHIET ITAITKH JIO 1HIIOT

8) ITanenv incmpymenmis. TyT BUKIAIEHO KHOIKH JIUIS BXIUBUX id. Y PI3HHX MaKax
KHOIIKH MOXXYTh OyTH Pi3HUMH.

9) Knonku nepexody Mix eperJisHyTHMHA B IbOMY BiKHI TTalIKaMH.

KoHmekcmHe MeHIo

SIKIIO BCTAHOBUTH BKA3iBHUK MHIN Ha 00'€KT i KIAIHYTH IPABOIO KHOIKOIO, 3’ SIBIISIETHCS
CIHMCOK KOMaHJ, SIKHM Ha3UBAE€TbCS KOHMEKCMHUM MeH10. BUTIIS KOHTEKCTHOTO MEHIO 1 CIIUCOK
Niil y HbOMY 3aJIeKaTh BiJl THITY 00’ €KTa, Ha SIKOMY BOHO BUKJTHKAETHCSI.

Hampukian, mo0 B3HATH BIACTHBOCTI Mamku abo (aiimy

(posmimenHs, po3Mip, JaTy CTBOPEHHS TOIIO), JOCHTH Ha Bif- i:‘;mpom :
MOBIJTHOMY 3HAYKy BHUKJIHKATH KOHTEKCTHE MEHIO, Yy IKOMY BHKO- Obmomm
HaTH KomaHy «BractuBocti» («Ceoiicmea») .
SKo KJTalHYyTH TPaBOI0 KHOMKOK HA BUIBHOMY Micli Ferasire
Po6ouozo cmona, To 3 SBUTHCS KOHTEKCTHE MEHIO 3i CITHCKOM s e
I, SIKi MOKHA BUKOHYBATH Ha Podouomy cmoni. J{si BAKOHAHHS Bocnpousseacme DreamScene
KOMAaH/I¥ 13 CITUCKY JOCHUTH i1 Kiaynymu. Cosgare s
SIKI0 BCTAHOBMTH BKa3iBHUK Ha KOMAHY, IO MA€ B KiHIN |m papewmenne sxpana
cumBon » (manpuxian, Copmupoéxa) — BiIKPHETLCS JOJATKOBE | @ Fapers
MEHIO 3 1HIIUM TepeikoM KOMaH]I. @ Mepconanmsaunn
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CmeopeHHs nanku

Xopota opranizaitis 30epiranss ¢aisiiB noyusrae y Tomy, mo0 KoxeH 3 HuX OyB po3MillleHui
B OJIHIM mamtii 3 ¢aiisamMu moaioHOro Mpu3HadeHHs . [lanky Mo)KHA CTBOPHUTH:

* Ha Pooouomy cmoani,

* Ha 3HIMHOMY HOCIi JaHUX;

* Ha JUCKY BiHYecCTepa,

* BCepeNrHI IHIIOT ManKH.

Koxen 3 3apeecTpoBaHMX Ha KOMI FOTepl KOPHCTYBadiB Ma€ BJIACHY Manky /JoKymenmu, i
came B Hill Halikpale po3MilyBaTd Bci CBOI (aitin. Ajie MOXIMBA CHUTYaIlisl, KOIU MiJ OJHUM
iMEHEeM Ha KOMIT IOTepi MPaIforoTh Oararo JioIei.

[I1o6 cTBOpHTH ManKy, HAMPUKIIAI, HA AUCKY D, HEOOX1AHO BUKOHATH TaKl Jii:

* BiJIKpUTH BikHO Komn’ iomep;

* y BikHi Komn' iomep Ha naneni Hagiraunii BuOpartu nanky Joxkymenmu,

* Ha BIIBHOMY MICIIl CHUCKY eleMeHmié KIAIIHYTH TPaBOI0 KHOMKOI — BIJAKPHUETHCS
KOHTEKCTHe MeHio (Jusuce Ha
MANIOHKY 1020 (hpacmenm);

e BCTAHOBHTH BKAa3iBHUK Ha
xkoMangy Cmeopumu (Cozoams * )
— BIAKPHETHCS JOJJATKOBE MEHIO;

* TIEPEeBECTH  BKa3iBHUK V
JIOJIATKOBE MEHIO 1 KJIAITHYTH Ha KO-
Mani Ilanky. KoHTeKCTHE MEHIO i
CIIUCOK 3HUKHYTh, Y BIKHI TaIKH
3’ IBUTHCS MIKTOTpaMa HOBOI MAIKH,
TOpyY — ITOJIe /TS BBEJICHHS HA3BH;

* yBeCTH 3 KJaBiaTypud Ha3By Manku 1HATUCHYTH ENter — y mammi

Jloxkymenmu Oynie CTBOPEHO HOBY TAIIKY i3 YBEJICHUM IMEHEM.

HeoOxigHo 3amam’ sitaT, 1€ 3HaXOJMUTHCS BIacHA Marka Ta ii Ha3By, MO0 MOTIM 30epiraTu B
Hilf CBOT IOKYMEHTH Ta BIAKPUBATH X JJIs OATBINOT pOOOTH.

CmeopeHHs sipuKa

JIns MBUAKOTO JOCTYIY JO CBOIX (paiiiliB MOXKHA CTBOPHTHU SIPJIUK BJIAacHOI manku Ha Poéo-
yomy cmoai Windows.J[jst bOTO CJTi/T BAKOHATH TaKi il

* BIJIKPHUTH BIKHO NManku /JoKyMeHmu, y SKOMY 3HaXOJMTHCS BIIacHA IAIKa;

* BCTAHOBWTH BKa3iBHHK Ha 3HAYOK
TIATTKH 1 BUKJIUKATH KOHTEKCTHE MEHIO; Konuposats s nanky...

* BCTAaHOBHTH BKa3iBHUK Ha KO-
manny Haodichamu * (Omnpasume )
— 3’ IBUTHCSA JOJATKOBE MEHIO; =T Iy Cxaras ZIP-nanka

* y JI0JATKOBOMY MEHIO BHOpaTh Konmposate ea DVD RW auckosop (E)
Komauy Pooouuii cmin (cmeopumu apaux)—Pabouuii cmon (coz0amo apivlk);

* 3aKpHUTH BIKHO Jucka — Ha Podouomy cmoni WindOwWS3' ssBUTBCS SIPJTMK 3 HA3BOIO MATIKH.

1106 BimkpuTH ManKy, 10cUTh HA Podouomy cmoni WindOwWS iBidi KIalHyTH Ha ii SIpJIHKYy.

lMumaHHs1 Onsi caMOKOHMPOJIo

. Lo sidobpasxae nanka «Komm'romep»?

SIKi KHOMKU KepyeaHHsI Ma€ 8iKHO narku?
5K 320pHYmMU 8iKHO Ha naHesb 3a80aHb?
Sk kopucmyeamucsi KOHMEKCMHUM MEHIO?

TercToBBIA AOKYMEHT
_________ E]  Muer Microsoft Excel
B  Apwe 7IP - WinRAR
Eﬂ MopTdens

CeoncTea

3 JokymeHTe

Monyuatene gakca

MepemecTuTe B NaNKY...
PaBouni cron (cozgate ApnbIK) :I

5. [e moxHa cmmeopumu nanky?

6. Ak cmeopumu narnky 3a 00rnomMozoro gikHa «Komm'romep»?
7. SKum yuHOM yeecmu Ha3ey narnku?

8. Ak cmeopumu i Hadicnamu Ha Poboyuli cmin spnuk nanku?

PonNE

Ypok 6. lMpakTuyHa po6orta Nel «OcHoBU pob6OTHU 3 KOMM' IOTEPOM>

JluB. pobounii 3ommt «lHpopmaruka. basosuii kypc. 5 kmac» / JlactoBenpkuii B.B., [Taxomoa
I'.B., ITmummayxk O.I1., lllecronanos €.A. —IllenetiBka: «Acmext», 2014.
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Ypok 7. CTBOpPEHHS TeKCTOBOro AOKYMEeHTa

[Iporpama B1oKHOm 3aCTOCOBYETBCS JIJISl CTBOPSHHSI Ta peJlaryBaHHs TEKCTOBHX JIOKYMEHTIB,
BUKOHAHHS HECKJIQHOTO (pOpMAaTyBaHHS Ta iX IPyKyBaHHS Ha apKyIlax marepy.

MoskuBocTti penaktopa biokHom CKpOMHI, BiH BHKOPHUCTOBYETHCS JIUINE JIJISI CTBOPEHHS
i 0OpOOKHM HEBEIMKUX JOKYMEHTIB, B IKHX HE MOXe OyTH Hi MAJTFOHKIB, Hi TaOJIHITb.

3aBaHTaXYIOTh b/10OKHOmM OJTHUM 13 TAaKUX CIIOCO0IB!

» xomannaow Iyck = Ilpoepamu = Cmanoapmui = bioknom,

* IBiui KJIAIHYBIIU Ha ApIUKY baoknom (0ue. manionok); B

* JBiYi KJAIHYBIIHM HA 3HAYKY JIOKYMEHTA 13 pO3IIHPEHHSM .tXL.

[Ticns BuUKOHAHHS OJHIET 3 IHMX i HAa eKpaHi 3’ SIBUTHCSA BIKHO TEKCTOBOTO peIaKTopa

bnoknom (0us. manonox).

Bikxo pemaktopa bioknom (Ha
MAJIOHKY — 3MEHIIEHE 110 BEpTUKAT) || N
HarajJye 4YHCTUHA apKyll [amepy. Erdoceno |
Y poGouoMy moiti penakTopa MArTuTh | KiRon] % [_PWI
HEBEJMKa BepTHKalIbHA pUCKA —
Kypcop. Lle o3nauae, mo b1okHOmM TOTOBHIA 10 POOOTH.

Psox menro biioknHoma BKIo4ae Taki criuckw Komauna: @aiin, Ipasxka, @opmam, Buznao
(Buo), Hosioka (Cnpaska).

MeHto «Pain»

Mento @aitn po3ropTacThes y CIUCOK 3 KOMaHIaMH:

I Bea imeni - BroxnoT
®aiin  NMpaexa LSO Burnag  Aoeiska

v MepeHoc no cnosax

kLW Mpaeka Gopvat  Bwrnag ,ﬂ,DBi.ﬂ.Kai

C Coz0 CTEOPHTH Chrl+M
meopumu (Co30amv) — BUKOPHUCTOBYETHCS JIJISL CTBO- BiakpHTH. . o
PEHHST HOBOTO JIOKYMEHTA, Sheperti Chrles

Biokpumu (Omxpoims) — 103BOJISE MPOJOBKUTH POOOTY 3heperTH ak. .
31 30epekKeHUM TEKCTOM.

3oepezmu (Coxpanums) — 30€perTd MOTOYHHUA TEKCT Y
¢aiin i3 BKa3aHOIO HA3BOIO;

3oepezmu ax (Coxpanums xax) —30€perTa TEKCT, 1O HA Brxia
eKxpadi, y ¢aitr 3 HoBuM iM’ ssM (i, MOKJIMBO, B HOBI#t mariii).

SIK110 Ha3Ba KOMAH/IM 3aKiHUYEThCS TPhOMa KpamkamH (...), TO IpH 11 BUKOHAHHI BiJIKPHETHCS
JliaoroBe BiKHO, Jie MOKHA BUOpATH JI0JIaTKOBI apaMeTpPH 1 MiATBEPIUTH BUKOHAHHS KOMAH/IH.

Jliist okpeMuX KOMaH;I TpaBopyY BKa3aHO KJIaBlaTypHUN €KBIBAICHT — WIIBHJIKI KJIABIIIIi».

HTeuoki knagiwii — ye koMOiHaYis KilbKOX K1AGiUL, HAMUCKAHHS AKUX CHPUYUHSLE
/i\ BUKOHAHHSL OAHOT KOMAHOU De3 00NOMO2U MEHIO.

Hanpuknan, Ctrl+Z (Alt+ €) — ckacyBatu KoMaHTy.

L]o6 suxiuxamu KOMandy weUOKUMU Klasiuamu, mpeda HamucHymu neputy
/i\ KAagiuty i, He gionyckarouu i, Hamucwymu i gionycmumu Opy2y.

MapaMeTpH CTORIHKH. ..
Apve... Chrl+P

[paeuna Habopy mekcmy
[Tpu HAOOPI TEKCTY CIIiJ JOTPUMYBATUCS TAKKX TTPABUIL:
* pOOWTH JIKIIE OJIUH <AIPOITYCK>» MiXK CIIOBaMH;
* po3minoBwHii 3HaK (. , : ... ; ! ?) He BimpuBaTH Bif CJIOBa, 3a SIKUM BiH CTOITh (MK HUMHU HE
MMOBHHEH CTOSITH <IIPOITYCK»);
* TICIISA KOKHOTO PO3/IIJIOBOTO 3HAKY CTABUTH <AIPOITYCK>;
* TICIIA BIAKPUBAIOYKX JTY)KOK a00 JIaloK 3pa3y MUCaTH TeKCT;
* 3aKpHBAIOYi Jy>KKH a0O0 JIAIIK{ IMUCATH BiJipa3y 3a TEKCTOM;
e 10 i micis aedicy He CTaBUTH «IPOIYCK» (uf0-1ebyov);
* 10 i MiCJIst THPE CTABHMTH <«IPOIYCK>» (kHuUea — Opye).
s aemomamuunoco nepenocy ciie 3 Kinysi paoka Ha NOYAMOK HACMYNHO20
& Heo0xiOHo y mento Dopmam ecmanosumu npanopeyv Ilepenoc no cnoeax.
be3 mporo Tekct Oyje 3ammcyBaTHUCS B OJUH PSAIOK, SKUM OW JIOBIMM BiH He OyB, a Ha
HACTYITHHUI Kypcop Iepeii/ie TUTbKY Iicis HaTucKaHHs Enter.
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BukopucmaHHs knasiwi Tab y pedakmopi «bsokHom»
Iicns namuckanns knaeiwi Tab kypcop i mexem, wo npasopyu 6io Hv020,
/!\ 3MiuyIOmucs 6npaso Ha neeny giocmans (Ha HacmynHui maoyisimop).
Bijgcrans 3MilleHb OJHAKOBa 1 HE 3alleXHTh BiJ po3mipy Ta Buay mpudty. Kpim Toro,
KJaBimry Tab Mo’kHa BHKOPHCTOBYBATH JUISl BCTAHOBJICHHSI BiJICTYIIIB BiJl JIBOTO Kpar poOOYOro
TIOJIS TIPH HAOOP1 TEKCTY.
YeedeHHs1 nomo4Hoi damu i Yacy
Jlis yBeneHHS MOTOYHOI JaTh 1 dacy 3 TaliMepa KOMII IOTepa JOCUTh HATHUCHYTH
¢dyHkuioHaneHy Kiasimy F5.
Ha micti xypcopy 3’ sIBASTBCS TOTOYHI JIaTa 1 9ac.
Hanpuknan: 8:58 19.04.2014y0 Bignosinae 8 roqun 58 xpunun, 19xBitHs 2014poky.
36epexeHHs1 OOKyMeHma
106 30epertu TOKyMEHT Ha AWCK, BUKOHYIOTH TaKi Jii:
* BiAKpUTH MeHIO Daiin,
* BUOpaTH KOMaHIy 36epecmu — BiiKpUeThes BikHO 30epezmu ak (Coxpanumo kax);
1. ynomi Im a ¢haiiny vHabpatu noTpiOHE iM’ st ab0 yuite Ha3By daiiny (Ous. na man. 3AABA);
2. wa [Ilaneni Hagizauii —— )

. o j CoxpaHuTs Kak
BHOpaTu TOTPIOHUN aHCK, abo il -
HaHKy (HaHpHKHaI[: Eu6ﬂu0' @uvl j v bubanotekn b [JokymeHThl » A4 | ¢,| | Mouck: fokymermb » |-
mexu —,ZZOKyMeHn’Zbl); Y¥nopagounte = Hoeana nanka == - I@l
3. BuOpatu (a0 CTBOPUTH) °  bubsmorteka "flokym.. .
: : : &l Bubnnotecn Brntouaer: 2 mecta ==
1 BIAKpUTH MOTPIOHY Mmamky Ha B Bunco
Haneni enemenmie, ] Borymermes | e Hare veuenerns
=| Mzo6paxenna | Scratch Projects 19.02.2014 11:06
4. HaTUCHYTH KHOIIKY
o a! Mysbika J TRIADA 29.10.2013 10:35
363pezmu (CoxpaHMMb) - (baHH I | Ulead 2910.201310:33
3 BKa3aHUM iMeHeM 6yI[e Q% Jomalunan rpynna ) Ulead DVD Workshop 08.11.2013 16:33
36epe>KCHO y BI/I6paHH71 HaHHi. ! ) £ ! U.Iead ‘u‘lde?Studlo 08.11.2013 13:40
. o ) Komnetotep J Visual Studio 2010 16.06.2014 12:15 |=
Skio y marmii Bxe € (baI/UI 3 | Visual Studio Projects 24.03.2014 9:42
TaKUM iM’ M, TO 6yﬂe BHUBCJICHC Q‘j Cets ) MNonbsosatensckne wabnoxer Office 2910.2013 9:23
. : | MyTestStudent_Result.bd 19.05.2014 14:06 «
J1aJIOTOBE BIKHO 3 IIOHICPEA- = =
- 4 [ | +
xkeHHsM.  KopuctyBau — mpm
. . . Wma daiina:  3AABA -
HBOMy Mae BlemHTH' 3aM1HI/_ITI/¥ Tun daina: ’TEKCI’OBbIE ACKYMEHTBI (*.tt) VI
HasAsBHUU (baI/IJ'I HOBHM YH HI, 1 @
KJIAIIHYTH BiJIIIOBITHY KHOIIKY. > DTS Koanposka: [ANSI | [ Copawme | | Omena |

[Ipr MOBTOPHOMY BHKIHUKY |
KOMaH/Ii 30epezmu JiajoroBE BIKHO B)K€ HE BUBOJIUTHUMETHCS, a MIOTOYHHUI CTaH JOKyMeHTa Oyje
30epiratuck y Toi camuit daitn.

3a moTpebu MoKHA 30eperTd KOmito JOoKyMeHTa y (aiii 3 iHIIAM iMeHeM Ta B iHIIIH marrii.
Jliis boro BUOHMparoTh KoMaHy MeHI0 @aiin = 3bepecmu axk (Coxpanums kax) Ta BUKOHYIOTb
omnucaHi Bue aii. Ko 3akputu He 30epexeHui BiApearoBauii ¢aits, To cucTeMa aBTOMaTHIHO
3aIpoIoHye foro 30epertu.

Bidkpummsi dokymenma

30epexxeHuil paHile TEKCT MOXKHA BIAKPUTH ISl TPOJOBXKeHHS pobotu. [lpm BukoHaHHI
KOMaHu MeHIO Biokpumu (Omxpvims) 3’ SBISETbCS JiaOroBe BIKHO Biokpumu), noniOHe 10
BiKHA 30epecmu AK.... Y HbOMY HEOOX1JHO:

* BHUOpaTH JWCK, MATKY;

* 3HAWTH 1 KJIAHYTU NOTPIOHUH Daii;

* KJIanHyTH Ha KHONI Biokpumu (Omkpoims) —y pob0OYOMY 1101 3’ IBUTHCS BMICT (paiiy.
lMumaHHs1 Onsi caMOKOHMPOJIo
1. Onuwu cnocobu 3agaHmaxeHHsl pozpamu «bnokHoMm.
2. Ski koMaHOU micmumb MeHIo «Dalin»?

3. Hki npasuna HanucaHHs1 po30ino8ozo 3Haka?
4. Ski npasuna HanucaHHs1 Oy>XKOK i narok?

Sk Habupamu crnosa 3 Oecpicom, 3 mupe?

Sk y mekecm ecmasumu nomoyHy éamy i yac?
Onuwu npouedypy 36epexxeHHs1 00KyMeHma.

Sk 36epeemu ¢hbalin 3 HO8UM iMEeHeM i 8 iHwWil nanuj?

©No’
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Ypok 8. KnaiaTtypa. PegaryBaHHSl TEKCTOBOIro AOKyMeHTa

Posrnsinemo nertanbHilie 6yA0BY KilaBiaTypH — IPUCTPOIO BBEJICHHS iH(popMaltii.

KiaBiatypa 3a3Budaii ckiiagaeTbes 3 5 rpyIn KiaBim:

. .° Aﬂ¢a3im"0'u"‘1_’p03i w.uvl- AnpasimHo-yupposi knasiwi Uugpposi knasiwi
el — Uil BBECACHHA JIITCP aHTIM- QyHKUjoHarnbHI Knasiwi
CBKOTO, POCICHKOTO Ta YKpaiHCh-
Koro angasitiB, MUpP, PO3IUIOBUX Mg
3HAKIB 1 pi3HUX CUMBOIIB (#, @ ...). : :

* Hugpogi knagiwi, cymimeni | MWL 4 P 1§ F §-Feyeje pepe
3 K1agiumamu KepyeaHHa Kypcopom ‘ : ‘ ‘
i peoazyeanua.

* @DyHKUIOHANbHI knasimi | [ F I,
F1-F12, 3a 1omomMorow SKHX BHKO-
HYIOTbCS PI3HOMaHITHI omnepartii. Knasiwi éneuiaanux ongpaqiﬁ _

e Knasiwi cneuianonux one- Knasiwi kepysaHHs Kypcopom i’ pedacysaHHs
pauyiu Ctrl, Alt, ESc.., BUKOPHCTOBYIOThCS ISl TIOJlaui PI3HOMAHITHUX KOMaHJ CaMOCTIHHO 1 B
KoMOiHAI] 3 IHITUMU KJIaBillIaMH.

Ha xnaBiatypax MoXyTh OyTH i 1HIII KJIaBillli, KHOTIKH Ta 3acO0M KepyBaHHS. Y MOPTAaTUBHUX
KOMII  FOTepax JIesKi KJIaBilm MOXyTh OyTH BiZCyTHI a00 po3MiIlieHi MO-iHIIOMY.

Knaeiwi kepyeaHHsi Kypcopom i pedazy8aHHsI

[Ipu penaryBaHHi TEKCTIB HEOOXIHO TIepecyBaTH Kypcop 10 eKpaHy, oo

[ Ins IHumeIPgUp]

2
i G R ’;m‘ =

9
@
5|
<
3
2|
=
>
o =
w 3
9
*‘el —.' 3
| ol r=f 7¥
e
=
i *

BKa3aTH MicIle, /¢ BUIPABUTH IMOMIJIKH, BHJIATHTH a00 BCTABUTH CJIOBA 1
pedeHHs. JIsi IIbOTO BHUKOPHCTOBYIOTH KIIABINI KepyBaHHS KypcopoM i
[DelIEmiIPgDn]

penaryBaHHsI:

Insert(Ins) —nepeMHUKaHHSI MK pe)KHMaMH BCTaBKU Ta 3aMiHU;

Delete(Del) —crepTu cuMBOI IpaBOpyY Bij Kypcopy;

Home — IMePEMICTUTH Kypcop Ha IMOYaTOK PSJ/IKa;

End — nepemictutu Kypcop B KiHEIb PsJIKa;

Page Up-mnepelitu Ha eKpaH Bropy;

Page Down-rmnepeiiti Ha eKpaH BHU3.

CTpifKH TIepeMIIyIoTh Kypcop Vy BIAMOBIIHOMY HAmpsIMKy Ha OJIUH
CHUMBOJI, YH OJINH 3aIIOBHEHHH PSIJIOK.

Llugppoei knaeiwi

[Ipn yBeneHHI 4YHMCeNl MOXKHA KOPHUCTYBAaTHCS KiaBilamu 3 Iudpamu andaBiTHO-IHPPOBOL
IPYyIH KIaBilI. Ajie yBOJUTH YKCIa 3a X JOMOMOTOIO MPOTATrOM 3HAYHOTO Yacy He3pydHo. Tomy Ha

(1]

KJIaBiaTypi MpaBoOpyd € Ipyla KIaBill, IK Yy [ MNum (ceiTerecsd) — Num (me cpimarecd)
KaJIbKYJISITOPA, JUIs YBEJACHHS YUCEN 1 3HAKIB Lock Lock
1 r a4 aTa B r Y aTa B
apuPpMETHIHUX JTiH. Nun| . Nun] . ]
Pexxum BBelleHHS YHCENl BMHKAETHCS- it
. . o I J>_|<
/BUMUKAETHCS TPH HATUCKAHHI Ha KIIABIIIY i A
+
Num Lock Home| T | Petp
B ysimknenomy cmani ceimumuocs iHOU- —
. . J——
kamop Num Lock i xnasiwamu 6600smucs —
LN L .,
s T s

300padiceni Ha HUX yuppu.

Hampukian, mpd HaTHCKaHHI Ha Kia-
Bimmy 7 Home Ha expaHi 3’ sBUTbCS 1Udpa 7, Y
Ha xnasinry 0 Ins —uudpa 0. Ll] Ny . Ins JLD”IJL )

Axwo  oic  inouxamop Num  Lock
BUMKHEHO, MO Yi KNasiuLl GUKOPUCTOBYIOMb 0151 KEPYBAHHS KYPCOPOM i peoary8aHHsL.

Knasiwi Enter, + (0ooasanns), — (6ionimanns), * (mroxcenns), | (Oinennsn) xiasiuwero Num
Lock ne nepemuraromucsi.

End l PgDn |Enter
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PyHKUyioHanbHi Knaeiwi

OyukiionansHi kiaBimi F1-F12 BUKOPUCTOBYIOThCS B MporpaMax it BUKOHAHHS TEBHUX
T — QyHKITIH.

Ilpu namuckanHi Ha 0OHY PYHKYIOHANLHY KIAGIULY BUKOHYEMbCSL NOCLIO06HICHb

& 0itl, 0151 30TUCHEeH S AKUX 006e10Cs O HamUCHYMU KilbKa KILAGIUL.

Hampukoian, y 6araThox mporpamMax IpH HaTUCKaHHI Ha KiaBimy F1 Ha ekpaH BHBOJHMTHCS
BIKHO JOBIJKOBOI CHCTEMH.

OyHKITIOHATBHI KJIABIIl BUKOPHCTOBYIOTHCS TAaKOXK Y KoMOiHaIlil i3 kinasimamu Ctrl, Alt, Shift
JUISL PO3IIMPEHHS CIIMCKY KoMau . [Ipu nbomy ciiij HatucHyTH 1 ympumyeamu xiasimy Ctrl (Alt,
Shift) i motim HatucHYTH OHY 3 (YHKIIIOHAIBHUAX KIIABIIIL.

Knaeiwi cneuianbHux onepauyii

[Tpuznavenns Oimbmmocti knasim Shift, Ctrl, Alt, Enter, Esc Tab, Caps Lock Pausesxe
3HaoMe, 1HII 6Y0ymb UUAmMUCcs OdJi.

[lepemiujeHHs1 8 meKcmi

B tekcTi Kypcop nepemintyroTh 3a JOTOMOT 00!

e KuaBim 3i crpinkamu AN aGo W — Bropy a6o BHH3 Ha OHH PSIOK;

e KJjaBim 3i cTpinikamu € a60 =¥ —miBopyd ab0 MPaBOPyY Ha OJMH CHMBOJI;

* xiaBimi End —B kiHenp psiika;

e kiaBimi Home—Ha movarox psijika;

* MHWIII — BCTAHOBUTH BKa31BHUK HA MOTPIOHE MICIIE 1 KIAI[HYTH.

OxpiM Ipyn KJIaBIlll KEPYBaHHS 1 pelaryBaHHsI ISl IEPEMIIIIEHHSI KypPCOpY BUKOPUCTOBYIOTHCS
KOMOIHAaI1 KJIaBiIl;

Ctrl+=» a6o Ctrl+ € —nepemirieHHs 1Mo CI0Bax;

Alt + Home —niepemicTUTHCS HA TIOYATOK TEKCTY;

Alt + End —mepemicTUTHCS B KiHEIb TEKCTY.

[lepernstHyTH TEKCT MOXKHA ¥ 3a IOTIOMOTOIO CMYT MPOKPYTKH, MEPEMIIIYyI0YH OirYHOK, JTOKU
Ha eKpaHi He 3’ SBUThCS MOTPIOHMUI PparMeHT TekeTy. Kypcop mpy 1isoMy 3aIHIIaeThCs Ha MiCIIi.

/'\ Habip i peoazysanns mexcmy Moxiciuei milbKu 6 MiCUi 3HaxX00X4CeHHS KYPCOPY.
L3

BunipaesieHHs1 MOMUJIOK
VY TeKcTi MOXKYTh TPAILIATUCS IOMHJIKU TPHOX BUIIIB (0U8 MANIOHOK):
e 3aliBUIl CUMBOII,

e [Iponmyienuii CHMBOJI;

* Henpasuibruii cuMBoI. Nicicna sBiokpuvl@m4nx nanyk

[ToMuTIKH BUIIPABIISIOTH TaK:

* IS 6UOAIeHHA 3afiBOTO CHMBOITY, IO 3HAXOAMUTHCS MPAaBOPYY BiJ Kypcopy, HAaTHCKAIOTh
knasimy Delete miBopyu Bin xypcopy — Backspace CumBonu, 1mo mpaBopyd BiJ BHIY-
YEHOTO, 3CYBaIOTHCS JTIBOPYY HA OJHY MO3HIIIIO;

* IS 6CMAGNAHHA TIPOIYIIE-

HOTO CHMBOJIy BCTAHOBJIIOIOTH  Harucuytn Del Yeectn 6ykey B .
Kypcop Ha Micle, Jie BiH Mae , L T Yeecri WKBLO
oym, mumaon pocnn  T1HCIC/IA BiOKPUR@KOYMX Narilyk
«BcTaBka» i yBOAATH 3 Kila- 7 —
BiaTypy TMOTPIOHHWHA CHUMBOIL.

CumBOIH, IO MPABOPYY BiJT BCTABJIEHOTO, 3CYBAIOTHCS HA OJHY MO3HUIIIIO,

* IS 3aMiHU CUMBOJY BCTAHOBIIIOIOTH IEPE]] HUM KypCOp, BMHUKAIOTh PEXUM <«3aMiHa» i
HATHCKAIOTh MOTPIOHY KIIABiMLy.

lMumaHHs1 st caMOKOHMPOJIo

1. 3 sgkux epyn knasiw cknadaembcs Knagiamypa?

2. SKe npusHa4yeHHs Knaseilw KepysaHHs KypCcopoM i pedacyeaHHs?
3. Sk ysiMKHymu Knasiamypy KepysaHHs KypCOopoM?

4. 3a dornomozoro SKUX Knasiu MOXHa repemitamucst MeKcrmnom?

3aneuin cumon lMponyweHuit cumBon HenpaBHANbBHUA CHMBON

HatucHytn Del

BecraHoBHTH Kypoop

Ski 8UOU MOMUIIOK MParnnisiombCsi 8 MeKcmi?
SAkum yuHOoM gudanumu 3adeuli cumeorn?
SKuM YUHOM ecmasumu rnpornyuweHuld cumeon?
Sk 3amiHUMU HenpasunbHUli cuMeon?

®~No o
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Ypok 9. PobGota 3 ab3auamu i pparmMeHTaMun TEKCTY
Po6oma 3 abzayamu

Ab03ay — ye yacmuna mexcmy, SKA 3A6EPULYEMbCA HEGUOUMUM CUMBOJIOM, U0 BBOOUMbBCS
HamuckauHam kiasiwi Enter.
[Tpu HabOpI 1 peraryBanHi TEKCTY MOXKIIUBI Taki Jii
* Po3zoumu aé3auy na oea — B abzaii, skl Tpeba po3OUTH Ha JBA, BCTAHOBUTH KypCOp Y
MicIii po36uTTs 1 HaTHCHYTH Enter.
* 00 eonamu 0ea ad3auu 6 0OUH —BCTAHOBUTHU KypCOD ITICIISI OCTAHHBOT'O CUMBOJTY B ab3aiii,
J0 sKOro Tpeba MpHEIHATH HACTYNMHMU ab3ar, i HaTHCHYTH Kiasinry Del (abo mepen
NEePIIAM CUMBOJIOM JPYroro ad3ally i HaTHCHYTH KiaBimy < BS).
*  Bcmasumu nopocuinl aézay —y psAaKy, Ha MicCIll IKOro TpeOa BCTaBUTH MOPOXKHIN ad3art,
a HasBHUN 3CYHYTH BHM3, BCTAHOBUTH KypCOp Iepe]l MepIIUM CHMBOJIOM 1 HATUCHYTH
knaBimy Enter. o6 BcTaBUTH KijibKa MOPOKHIX ab3amiB, TpeOa BIAMOBIIHY KIIBKICTH
pa3iB HATHCHYTH Kiasimy Enter.
* Cmepmu noposcHiii aé3ay — BCTAaHOBUTH Kypcop Ha MOPOKHBOMY a03alli 1 HaTUCHYTH
knasitry Del. 1IJo6 creptu aekijgbka HOpPOXHIX ab3aifiB, Tpeba BCTAHOBHTH KypCcop
Ha BEPXHBOMY 3 HUX 1 CTUIBKH XK pa3iB HATUCHYTH Kiasinry Del.
PpazmeHmM mexkcmy
Y Baoknomi MOXXHa CTUpaTH, KOIIIOBATH a00 MEPEHOCUTH Ha 1HIIE MicIle BUOpaHy YaCTHHY
TEKCTy (CHMBOII, CJIOBO, peUeHHsI, KiJIbKa peYeHb, ad3all, Kijibka a03alliB) — hpacmenm mexcmy.
JIii 3 (parMeHTOM TEKCTY MOXKIIMBI ITiCIIS HOTO BHJTIJICHHS.

Jlna euoinenns cnoea 0ocumo 06iYi KIAYHYMU HA HbOMY .

s 6uoinenns nociioo6Hocmi cumeoie HeoOXioHO po3MiCMUmMU 6KA3I6HUK MU HA
& nepuiomy CUMEOJLL, NPUIMUCHYMU N6y KHONK), NepemMicmumuy 6Ka3i6HUK
00 OCMAHHLO2O CUMBOTY T 8I0NYCMUMU KHONK) .

Buninenuit Tekct 6yne mo3HaueHO (e gilg: .

& s ckacysanns euoinenus ghpazmenmy 00cumo Kiaynymu Ha pooo4omy noii.

Jlii 3 parMeHTOM TEKCTY BUKOHYIOTBHCS 3a JOIOMOTOI0 Oyghepa ob6miny — crieniaabHOL
JUJISTHKA TIaM’ ITi, MPU3HAYCHOI JUIT TUMYacOBOro 30epiraHHs JaHWX, IO KOMIIOIOThCS abo Tepe-
MiytoThes. Omnepariiro 3aHeceHHsl JaHuX A0 Oydepy oOMIHY HA3UBAaTUMEMO B MOJAIBIIIOMY
«3aram’ aTaTu».

Bybep o00OMiHYy BHKOPHUCTOBYIOTH CHUTBHO BCi TporpamMH, TOMY MOXKHA, BUKOHABIIH
KOIIIFOBaHHS B OJIHIH Iporpami, IEpeWTH J0 iHIIOT i TaM BCTABUTH CKOIIHOBaHUI parMeHT.

Jlani B Oydepi oOMiIHY 3MIHIOIOTBCS JIMINE TICHS 3amam sITOBYBaHHsS 1HINOI iH(opMarii i
30epiraroThbcsi BECh Yac, MOKH KOMI FOTEP YBIMKHECHHM.

Po6oma 3 ¢ppacmMeHmamu mekcmy

TU1st 06POOKH 6uiNeH020 hpasvenma KIALAIT TIPABOIO KHOMKoRo | FacYBaTH  Cirl+z
MUIIN Ha BHIUIEHOMY (parMeHTi TEKCTy (3'ABISETHCA KOHTEKCTHE BrpizaTh Chrl+3
MEHI0), 200, MicJIs BUIUIEHHS (hparMeHTa JTiBOIO KHOIIKOIO, BiIKPHBAIOTh KonitogaTtn  Chrl+C
MeHto Ilpaeka i y CiucKy KOMaH]T BAOMPAIOTH MTOTPIOHI KOMaHIH. Brraeuth  Chri+

Bupizamu (Bvipezamv) — ¢dparmeHT 3amam’sitaetbess y Oydepi Braannt - Del
1 3HMKHE 31 CTaporo Mmicug. SIKIIO IOMMIKOBO BUpI3alM IOTPIOHUMA ShaiiTH...  CH+F
TEKCT, HATHCHITH Kiasimt Ctrl + Z mis ckacyBaHHS OCTaHHBOT JIil. IHafTH aani F3

Jlns mepeHeceHHsT BUPi3aHOTO (parMeHTa TMOTPIOHO BCTAHOBUTH 3aMiHMTH...  Chrl+H
BKa31BHUK MHUIII Ha NOTpiOHE Micue 1 BUOpaTH koMmanay Bcmaeumu — Mepefiti.,..  Chrl+G
TEKCT 3 6§1c1)epy 3’ IBUTHCSI HA HOBOMY MICITi. o Brgin ace Ctrled

Konitwéamu — QparMeHT 3aUIIUTBCS HA CTApOMy Miclli, a Horo fatadivac S

KOIIisl 3armaM’ ATaeThes y Oydepi oOMiHy. SIKIIO BCTAaHOBUTH Kypcop Ha
noTpiOHe Mmicue 1 BUOpaTH KoMmaHay Bcmaeumu, ckomniiioBanuit ¢gparmeHT 3 Oydepy oOMiHY
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3’ IBUTKC I1e ¥ Ha HOBoMY Micii. Komanny Becmasumu MokHAa BUKOHYBATH KijlbKa pasiB, KOXHUN
pa3 Ha HOBOMY MICIIi.

Buoanumu (Yoarume) — no3HaueHU TEKCT 3HUKHE Oe3 3amam’ ITOBYBaHHs y Oydep oOMiHy.
SIKIIIO MOMMITKOBO BUIAIHIIN MTOTPiOHMIA TeKCT, HaTucHITH Ctrl + Z s #ioro BigHOBIEHHS.

BcmaHoesieHHs1 wpugmie

Llpugpm — ye nabip cumeonie (Manionxie), wo marome Gueisd Jimep, 3HAKIE MOWO, 3d
00NOMO2010 SAKUX 8i000padCalomvbcsi meKcmu Ha eKpani MOHimopa i Ha nanepi.
[IpudT Mae Taki mapameTpu:
* Bux mpudty (rapuirypa);
* HakpecyeHHS mpudry;
* po3mip (kerip) mpudry.
& Hapamempu wpughmy modcHa 6cmanosumu abo 3miHumu

MiNbKU Ol 6CbO20 MEKCMY.

[[lo6 BuOpaTh HOBUI MPHPT, HEOOXITHO BIIKPUTH MeHIO Popmam 1 BUOpaTH KOMaHIY
Illpugpm — 3'sBUTBCS JiaJlOTOBE BIKHO

Hlpugm. YV BixHI HanamMTOBYIOTh TapHi- BRI ['5_<|
typy wpubty (Ha man. Oani eubpano _
mpu(])m «Arial»). MFHW. HakpecneHHn: Pozrdip:
. o Arial FEMYAFHMNA
MoyxHa BHOpaTh iHIMN BUA MpUPTY
. . . {} Agency FE | [EEREE R 12 e
(rapuitypy), Hanmpukiana:. Comic Sans MS, #h KYDCHE
Couri er New, Times New Romamoro. 5 Auial Black HaiEsHPHIY 16
€ mpudrtu, IKi MICTITh MaTIOHKH, IO 0 i:::: Eg[::ged MT Bl RAMIEHRHRHAR FIpCHE 123
HE CXOXIi Ha JTEpH. O diial Unicode M5 22
. W W
Hanpuknax: il - @ O@7? (Web- {} Elackadder ITC 24
dings),¢XmY, 2 Xme+ (Wingdings). Ipasok
Y mnoni Hakpecnenna (Hauepmanue)
BHOUPAIOTH OJIMH 3 BapiaHTIB HAKPECICHHS ‘ AaBbBE6® ¢
mpudry (Ha manonky eubpano <«<3eu-
YAUHUIT). . :
H . . Hadip cursonie:
anpuKIa: Kypcus, SKHPHHIA, P =
HCUPHUTL KYPCUE.
VY cnucky Po3mip BUOMpAOTH po3Mip | ok ][ Cracysaru

wpudTy (Ha man. scmanosieno «14). Jlns
TIepeCyBaHHS B3JIOBXK CIIUCKY Po3mip KOPUCTYIOThCS OI'YyHKOM a00 KHOTIKaMu “ i ¥ .

[TinTBepKYIOTh BHOIp, KIAIHYBIMH KHONKY QK — TekcT Oyjie BioOpa)KeHHH BiIITOBITHO JI0
BUOpaHMX MapaMeTpiB.

OOwuparoun mpudT, CIIIJT MAaTH Ha yBa3i, IO JIeAKi 3 HUX HE MICTITh 300pakeHb YKPaiHCHKHUX,
a 1HOA1 1 aHTJTIHChKUX JITep.

[Ticns BuOOpy Takoro mpHQPTY TEKCT Ha €KpaHi MOXKe CHOTBOPHUTHCH. 1[[00 BumpaBuTH TI€,
JIOCUTH BHOpATH 1HIIUH IIpUQT.
MumauHs Ansi caMoOKOHmMpoJto

SKi onepauii sukoOHyromb Had ab3auyamu?

Onuwu nocnidosHicme dili dnsa po3bumms ab3auy Ha 0sa.
Onuwu nocnidosHicme dili Onsi 06'e0HaHHs1 08ox absauis.
Lo moxe 6ymu ¢bpacmeHmom mekcmy?

[ns 4ozo npusHayeHuli i sk npauroe 6yghep obMiHy?
SKi i sUKOHYytOmMb i3 hpaeMeHmMom mekcmy?

Sk ecmaHosumu nompibHi napamempu wpugmy?
Yomy 6yke 3's6unucb He3po3yMiri 3HaKu?

roNp
®~o o
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Ypok 10. Pob6oTa 3 KifilbkoMa AOKyMeHTaMu

CyuacHuil KOMIT'IOTEp J1a€ MOJKJIMBICTH IpalioBaTh 3 KUIbKOMa JOKYMEHTaMH OJIHOYACHO.
Hanpuknan, Marounm Ha eKpaHi OJUMH JOKYMEHT, MOXHA 3BEpHYTHCS A0 JIPyroro JOKyMEHTa
i mepeiiTu 10 poOOTH 3 HUM, a MOTIM MMOBEPHYTHUCS JI0 Mepioro. MokHa 0JIHOYACHO BECTH POOOTY

3 KiJIbBKOMa JJOKYMEHTaMH, IIOYeProBO TEPEX O ITIH
Bidkpumms KinnbKox O0KyMeHmie

Hexait Ha xomn foTepi 30epiraroThCcsl TeKCTOBI JokyMeHTH Ilepwuii, /Ipyzuii i notpibHO Oe3
(¢parMeHTIiB 3 HaMEHIIMMH 3aTpaTaMd dacy
ctBopuTH okyMeHT Hoeuii. [loueproBy poOoTy 3 KiJIbKOMa JOKYMEHTAMH JIJISl BAKOPUCTAHHSM 1X

MOBTOPHOTO HAOWpaHHS BXKE ICHYIOUMX B HHX

¢dparMeHTiB J0mTOMOXKe Tiporpama biiokHom.
JI1st IIbOTO CJTiJT BUKOHATH TaKi Il

BiJI OJTHOT'O JI0 1HIIIOTO.

* BIiIKpUTH TOKyMeHT ITepuiuii i 3ropHyTH HOT0 Ha TIAHEITb 3aJ1aY;

* TaKy X MpOIeAypy BUKOHATH 3 JOKYMEHTaMHu /[pyzuil — Ha TIaHe i 3a7a9 MaloTh 3’ SBUTHUCS

KHOITKH BCiX BITKPHUTHX JOKYMEHTIB,;
* ctBopuTH jJokyMeHT Hoeuii, naHens 3a1ad,

sika HaOy1e Takoro BUTIIAAY (0u6. Mantonox):

; " Mepwwi.txt - BRokHoT U Apyrui. bt - BnokHoT I ') HoBwii.txt - ERokHoT |

* HaBeJITh BKAa3IBHUK Ha BiJIOBIJIHY KHOIKY IMaHeNTl 3a1ad, 3’ IBISTHCS MaKETH BIKOH TPHOX

TEKCTOBUX JIOKyMEHTIB

* KJIAIHYBIIW Ha BUOPAHOMY BIKOHIII MOXXHA BIKPUTHU MOTPIOHHN JOKYMEHT.
3ano3u4yeHHs1 hpacmeHmie iHWuUx OOKyMeHmMie

[Ipu cTBOpeHHI HOBOrO a0O peJaryBaHHI HAsSBHOI'O JOKYMEHTa HEMae MOTPeOH ITOBTOPHO

HabupaTu pparMeHTH TEKCTiB, SIKi BXKe € B IHIIHNX JOKYMEHTAaX.
BikHa AOKYMeHTIB BiAKpUBalOTLCA MO Yepsi 3a gonoMoroto naHeni sagad

P Nepwwii.txt - BrokHoT =101 x|

dafin Mpaska ®Gopuat Bua Cnpaeka

(=

dakn lMpaska ©opMaT Bua  Cnpaeka

CyuvacHuii komn'loTep gae MOXJIMBICTL NpayoBaTi =
3 KinbkoMa JoKyMeHTamn ogHovacHo. Hanpuknag,
MatouK Ha eKpaHi 04VH JA0KYNMEHT, MOXHa

3BEPHYTUCA A0 APYroro JokyMeHTa i nepelitn 40
poBoTH 3 HUM, a NOTilM NOBEPHYTUCH A0 NepLIoro.

Hexaii Ha komn'loTepi 36epiraloTecA TEKCTOBI
AokymeHTn Mepwi, Opyrmin, TpeTii i noTpibHo Ges

CyJacHuWii koMn'loTep AaE MOXKNMBICTL NpauoBaTh Bl
3 KiNbKOMa A0KyM=HTaMKU ogHovacHo. Hanpuknag,

Mak4l Ha EI{paHi OAWH JOKYMEeHT. /

NOBTOPHOTO HAaGUPaHHA BXKe ICHYIOUNX B HUX
¢pparveHTiE 3 HaMeHLWIMK 3aTpaTamMil Yacy

nporpama BnokHoT.

CTBOPUTW AOKYMeHT HoBuin, N\

AN ?

I
Budinumu nompibHull ¢hpasmeHm, Komnirogamu.
Bidkpumu Hosull dokyMmeHm 3 naHerni zadau.
Bemasumu y nompi6Hull micye ¢bpasmeHm.

N /
P HobuiA.txt - BrckroT =10l x|
dafn Mpaeka dopsy Bua  Cnpaeka

CTBOPUTN J0KYMEeHT HoBWIA.

Hexan Ha Komn’biepi 36epiralTbCcA TEKCFOBI =l
gokynmeHTn Mepwui, Opyrni, TpeTilin
NOBTOPHOro HabnpaHH:A BrKe iCHYIOUIYB HIX
chparMeHTiB 3 HaliMeHW MK 3aTpat

pibHo Bes

/

CydacHnin komn'lotep gae MO)K#‘IBiCTb npawoBaTth
3 KinbKkoMa AOKyM=HTaMKU ogHouvacHo. Hanpuknag,
Maloul Ha ekpaHi OguH JOKYMEHT.

=

Jlis X 3am03W9eHHS MTOTPIOHO BUKOHATH TaKi JIii:

* CTBOPHUTHU/BIAKPUTH TOKYMEHT, KyJH OyIyTh BCTaBIATUCS ()parMEeHTH, 3al03MYCHI 3 1HIITNX

JIOKYMEHTIB;
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* BIJIKPHTH TOKYMEHTH, (parMeHTH SIKUX OyIyTh 3ar031ueHi (KHOIKH BiIKPUTHX JTOKYMEHTIB
OyIyTh 3HAXOJIMTHCH Ha MTAHEJ 3aBJIaHb);

* 3a JIONIOMOIOI0 TaHeJi 3aBJaHb PO3TOPHYTHM Ha €KpaH IMOTPIOHWH JOKYMEHT, 3HAWTH,
BUJIUIATH 1 KOIIIOBaTH y HbOMY MOTPiOHI pparmMeHTH;

* 3a JIONIOMOTOO MTaHEJNi 3aBJJaHb MOBEPHYTHUCS Y HOBHH JJOKyMEHT, 3HAHTH Yy HHOMY IOTpiOHE
MiCIIe 1 BCTAaBUTH 3all03MYEHUI ()parMeHT;

* BifpenaryBaTH BeCh JOKYMEHT ISl Y3TOJKEHHs 3alO3WYeHUX (PParMEHTIB 13 BIIACHUM

TECKCTOM, - =
. MapameTpel cTpaHNLE l—il?-J
* 110 4ep3l 3aKPUTHU JIOKYMEHTH, 3
SKUX 3all03WYyBaIUCh (par- L Hoocuatn
MEHTH TEKCTY, 1100 HE MOIIKO- Paswep: |Ad M
JAUTHU 'I'XHBOFO 3MiCTy, MNogava: |J’-‘~BTOME|TMHec1(MM Bbifop v|

e 30eperTé HOBUU JIOKYMEHT 3
MOTPiIOHOIO HA3BOIO Y MOTPiOHE
MicIle, 3aKpUTH JIOKYMEHT.

dpykyeaHHs dokymeHma

VY MmeHro @aiin € KOMaHOWA JUIA
JIPYKyBaHHS JOKYMEHTA!

Hapamempu cmopinku (Ilapa-
Mempbl cmpanuybl) — BUOPATH PO3Mip |
apKyIma Tmarepy, JDKepeio mojadi b
narepy y NpuHTED, Opi€HTAII0 CTOPIHKK (KHIDKKOBA a00 allbOOMHA), TI0JIsI, KOJIOHTHUTYJIH TOIIO.

Kononmumyn — micye eeopi abo (i) énuzy cmopinku, 8iogedene OJisi 3anucy

/i\ HoMepa CMOPIHKU, HA36U PO3OILY, MeMU mMoujo.

OpweHTauma Mona (pmm}

@ Kriokran MNesos: 20 Mpasoe: 20

AncGorHan BepeHes: 25 Hikres: 25

Bepaid konoHTATYn: 3

HiokHii KonoH™MTYn:  Crpanuua &p

[Ipn BukoHaHHI IIi€] KOMaHIU 3 SBISEThCS JAiaioroBe BikHO Ilapamempu cmopinku
(ITapamempor cmpanuywpt), B IKOMY BCTAHOBITIOIOTh MOTPiOHI MapaMeTpH.

Jpyx (llevamv) — HAIPYKyBaTH TEKCTOBUH JTOKYMEHT, SIKIIO MPHHTEP YBIMKHEHO i B HHOTO
BCTaBJICHO apKyIl Marepy.
lMumaHHs1 Onsi caMOKOHMpPOJIo

1. Aki moxnueocmi Halae Komm'romep Ons  pobomu 3 5. Sk 3asepwysamu npouyedypy 3ano3uYeHHs
OoKyMeHmamu? gpaemeHmie 00KyMeHmMig?

2. Sk 6idkpumu Opyauli 00KyMeHm, Maroyu Ha eKkpaHi nepwull? LLJo exodumb y napamempu cmopiHKu?

3. Ak nepeensHymu 00KyMeHmM 320pHymutl Ha naHesb 3a80aHb? LlJo make konoHmumyn?

4. Sk 3ano3udumu ¢hpacMeHmu mekcmie 3 iHwux 00KyMeHmig? Sk HadpyKyeamu mekcmoauli OOKyMeHm?

®~No

Ypok 11. NpakTuyHa po6oTta Ne2 «PoboTta 3 TekcToBOK iHc(hopMaLiero»

Jlu. poGounii 3ommt «IHpOpMaThka. baszoBuit kype. Skmac» / Ilaxomosa I'.B., Iumumayk
O.I1., lecromanos €.A. —IlleneriBka: «Acmexr», 2012.

[ani oyne!
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